
BQYTE CQNG HOA xA HOI CHU NGHiA VI~T NA
DQc I~p - TV do - H~nh pluic

Ha N(ji, ngayJ..8 thang 8 ndm 2019

QUYETDJNH
V~ vi~c cong b8 tho tuc hanh chinh dU'Q'csua d8i, b8 sung v~ llnh vvc

t8 clurc can bQ thuQc pham vi clnrc nang quan If nha nU'(YCciia BQY t~

BQ TRUONG BQ Y TE
Can ctr Nghi dinh s6 75/2017/N!)-CP ngay 20/6/2017 cua Chinh phu quy

dinh chirc nang, nhiem vu, quyen han va co cftu t6 chirc cua BQY t@;
Can cir Nghi dinh s6 63/2010/NE)-CP ngay 08/6/2010 cua Chinh phu v@

kiem soat thu tuc hanh chinh;
Can cir Nghi dinh s6 48/20 13/NE)-CPngay 14/5/2013 cua Chinh phu stra

d6i, b6 sung mQt s6 di@ucua cac Nghi dinh lien quan d@nkiSm soat thu tuc hanh
chinh va Nghi dinh s6 92/2017 /NE)-CP ngay 07/8/2017 cua Chinh phu sua d6i, b6
sung rnQts6 di@ucua cac Nghi dinh lien quan d@nkiSm soat thu wc hanh chinh;

Can cu Thong til s6 02/2017/TI-VPCP ngay 31110/2017 cua BQtruOng, Chu
nhi~rnVan phong Chinh phu hu6ng dfulv@nghi~p V\l kiSrn soat thu wc hanh chinh;

Xet d@nghi cua V\l truang V\l T6 chuc can bQ - BQY t@,

QUYETDJNH:
Di~u 1. Cong b6 kern thea Quy@tdinh nay cac thu wc hanh chinh duQ'csua

d6i, b6 sung v@linh V\ICt6 chuc can bQ thuQc ph~rn vi chuc nang quan ly nha
nuac cua BQY t@.

Di~u 2. Bffi b6 Thu t\lC 16 v@TuySn d\lng cong chuc dV bi v@cong tac t~i
BQY t@(B-BYT-111657-TT) va Thu t\lC 17 v@TuySn d\lng cong chuc v@cong
tac t~i BQY t@(B-BYT-111564-TT) quy dinh t~i Quy@tdinh s6 4684/QD-BYT
ngay 04/1112015 cua BQtruang BQY t@v@vi~c cong b6 thu wc hanh chinh thuQc
ph~rn vi chuc nang quan ly cua BQY t@trong linh V\ICt6 chuc can bQ.

Di~u 3. Quy@tdinh nay co hi~u l\Ic kS tir ngay ky ban hanh.

Cac ong (ba): Chanh Van phong BQ, V\l truang V\l T6 chuc can bQ, Thu
truOng cac dan vi co lien quan chiu trach nhi~rn thi hanh Quy@tdinh nay.!. it
NO'inh~n:
- Nhu Di€u 3;
- B<)tnr6ng BYT (d~ b/c);
- Cac dan vi thu<)cB<);
- Cvc Ki€m soat TTHC, Van phong Chfnh phil;
- C6ng TTDT B<)Y t~;
- Luu: VT, TCCB.



BOYTE

THV TVC HANH CHiNH DUQC SUA DOl, BO SUNG vi: LiNH VVc TO CHUC ~AN
BO THUOC PH~M VI CHUC NANG QUAN LY NHA Nudc CVA BO Y TEl J

(Ban hanh kern thea Quyit dinh s63~'Y?/QD-BYT ngayjg/8 /2019 cua B(J truong B(J Y r~)
PHAN I. DANHMVC THV TVC HANH CHiNH DUQC SUA DOl, BO SUNG

TT

1.

J. }.So ho so
TTHC

B-BYT-
111657-TT

Ten thii tuc
hanh chinh

Thu tuc tiep
nh~n cac
tnrong hop
d~c bi.~t
trong tuyen
dung cong
chilc

Ten van ban
quy pham phap lu~t

quy djnh
A. d ., AA. bAnQl ung sua uoi, 0

sung
Nghi dinh so
16112018/NI)-CP ngay
29/1112018 cua Chinh
phu sua d6i, b6 sung
mot s6 quy dinh v@
tuySn dung cong chirc,
vien chirc, nang ngach
cong chilc, thang h~ng
vien chirc va thuc hien
ch@dQhop d6ng met s6
loai cong viec trong co
quan hanh chinh nha
mroc, dan vi su nghiep
congl~p

Thong tu s6 03/2019nT
BNV ngay 14/5/2019 cua
BQ NQi vu sua d6i, b6

1--2-.-+--B---B-Y-T----+-T-h-~-tu-.c-t-h-li sung mQt s6 quy dinh v@
111564-TT tuyen cong tuyen dung cong chirc,

chilc vien chilc, nang ng~ch
cong chilc, thang h~ng
vien chilc va th\lC hi~n
ch@dQhgp d6ng mQt s6
lo~i cong vi~c trong co
quan hanh chinh nha
nuac, dan vi S\l nghi~p
congl~p

Linh
vue.
Cong
chilc

• I
- Cac Cue, Tong C\lC,
Van phong Bo

- Vu T6 chilc C~l bo
(th\!~ hi~n thti t~ th'i
tuyen cong chil~ cho
cac V\l, Thanh tra iSQ)

Coo quan tht}'c Ilicn

ve T6 chirc can ~Q
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Trinh ttr thtrc hien II

1. Truong hQ'p 1. Thanh l~p HQi dang ki~m tra, sat hach

Burrc 1. Thanh l~p HQi dang sat hach (Khoan 11, DiSu 1, Nghj
dinh s6 16112018/NI)-CP ngay 29/1112018)

a) Khi tiSp nhan vao cong chirc d6i voi cac truong hop:

Co it nhat 05 nam cong tac a vi tri viec lam yeu cfiu trinh dQ
dao?tao dai hoc tro len phu hgp?voi yeu cfiu,cua vi tri viec latp c~n
tuyen dung va co dong bao hiem xa hQi bat buoc (khong ke thei
gian t~p S\I, thir viec, nSu co thai gian cong tac c~ dong ba? hiem ~a
hQi bat buoc khong lien tuc rna chua nhan tro dip bao hiem xa hQi
mQt lfin thi ducc cong don), g6m:

- Vien chirc trong cac dan vi S\I nghiep cong l~p;

- Ngiroi huang luang trong ~\IC hrong vii trang (quan dQ1i,
cong an) va nguai lam cong tac cO'yeu;

- Nguai dang gift chuc danh, chuc V\l t~i doanh ng~i~p ~a
cong ty trach nhi~m hfru h~n mQt thanh vien rna Nha nuac nam gift
100% v6n diSu l~ ho~c duQ'c cli lam nguai d~i di~n phfin v6n nlla
nuac gift cac chuc danh quan If t~i doanh nghi~p rna Nha nuac n~b
gift tren 500/0v6n diS~ l~. I

Nguai dUng dau cO'quan quan If cong chuc phai thanh l~p
HQi d6ng kiSm tra, sat h~ch. HQi d6ng kiSm tra, sat h~ch co 05 hoic
07 thanh vien, bao g6m: , " I

- Chu tich H9i dong la nguai dUng dau ho~c cap pho cilia!
nguai dUng dfiu cO'quan quan If cong chuc;

- Pho Chu tich HQi d6ng la nguai dUng dfiu b9 ph~n tha~
mUll vS cong ~act6 chuc can bQcua cO'qua,n quan If cong chuc; I

- M9t Uy vi,en kiem Thlf kY H9i dong la cong chuc cua 99
ph~n tham mUll ve cong tac to chuc can bQ cua cO'quan quan lY1
cong chuc;

- Cac Uy vien khac la d~i di~n m9t s6 bQ ph~n chuyen moni
nghi~p V\l co lien quan dSn vi tri tuySn d\lng do nguai dUng dfiu Ja
quan quan If cong chuc quySt dinh.

Btr6'c 2: Bao cao hinh thuc va nQi dung sat h~ch

Chu tich HQi d6ng kiSm tra, sat h~ch can cu vao yeu cfiu c~a
vi tri vi~c lam cfin tuySn, bao cao nguai dUng dfiu cO'quan quan ~~

pHAN rr,NOI DUNG cuTHE eVA TUNG THiJ rue IIANH eHiNIJ
Thti tuc 16 Thti tuc ti~p nhan cac trU'(rng hO'p dac bie! trong tuy~n duJg

com! clnrc (B-BYT-111657-TT) I
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cong chirc ve hinh thirc va nQi dung sat hach de xem xet, quyet dirfu
tnroc khi t6 clnrc sat hach.

BU'O'c3: HQp Hqi dAng ki~m tra, sat hach

HQi d6ng kiem tra, sat hach co nhiem vu:

- KiSm tra vS cac diSu kien, tieu chuan, van bang, clurng chi
c~a ng~ai dtroc dS nghi tiSp nhan thea yeu cAu cua vi tri viec larl
can tuyen;

- Sat hach vS trinh dQ hieu biSt c~ung va nang hrc chuye1n
mon, nghiep vu cua ngiroi duoc de nghi tiep nhan

- HQi d6ng kiem tra, sat hach lam viec thea nguyen t~c t~p thS,
, , " " I,

quyet dinh thea da so. Truong hop so y kien bang nhau thi quyet
dinh thea y kiSn cua Chu tich HQi d6ng kiem tra, sat hach. HQi d6rlg
kiSm tra, sat hach tu giai thS sau khi hoan thanh nhiem vu.

BU'O'c4: Quy~t djnh ti~p nh~ncong chuc
2. TrU'o-ng hgp 2. Khong thanh l~p Hqi dAng ki~m tra, sat h,ch

- Khi tiSp nh~n vao cong chuc d6i vai cac truang hgp:
Da la can bQ, cong chuc tu c~p huy~n tra len sau do dugc d.p

co th~m quySn diSu dQng, luan chuySn dS? lal? vi~c t~i dan vi ~lJ
nghi~p c~ng l~p, llJ? lugng vu tran~, co yeu, to chuc ,chinh tri - ~a
hQi - nghe nghi~p, to chuc xa hQi, to chuc xa hQi - nghe nghi~p ho~c
dugc b6 nhi~m gift chuc danh, chuc V\l t~i doanh nghi,~p la cong ry
tr~ch ~i~m hfru h~n mQt thanh vien rna Nha ~uac,nam gift 100ro
von dieu l~ ho~c dugc clI lam nguai d~i di~n phan v?n nha nuac g~fr
chuc danh quan ly t~i doanh nghi~p rna Nha nuac nam gift tren 50%

v6n disuNl~ ,. d' d:l. . 1'" h' kh" hi..- gum ung au co quan quan y cong c uc ong p at

thanh l~p HQi d?ng kiSm tra, sat h~c~. I

* Vi~c tiep nh~n cong chuc doi vai cac truang hgp quy dirih
t~} khoan 1 DiSu nay dS b6 nhi~lJ1chuc danh lanh d~o, quan ly tu
cap phong tra len thi quy trinh tiep nh~n van cong chuc khong qua

? " " I
thi tuyen quy dinh ~i khoan 2 Dieu nay dugc thlJc hi~n dong thai
vai quy trinh vS cong t~c b6 ~i~m cong chuc gift chuc v\llanh d~p,
quan lY.Co quan co tham quyen quan ly cong chuc khong phai b~n
ha~ quySt d~nh tuySn ~\lng van ~ong chuc khon~ qua thi t~ySn ~a
quyet dinh tiep nh~n, bo nhi~m dong thai la quyet dinh tuyen d\llg)
cong chuc. ~

* Truang hgp nguai dugc tuySn d\lng, tiSp nh~n van con
chuc thea quy d~nh t~i Nghi dinh nay dugc b6 tri lam vi~c thJq
dung nganh, nghe dao t~o ho~c thea dung chuyen mon nghi~p ~
truac day da dam nhi~m thi thai gian cong tac co dong bao hiem *31
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each thirc thirc hien

hQi bat buoc tnroc ngay tuyen dung, tiep nhan vao cong chirc (neu
co thai gian cong tac co dong bao hiem xa hQi bit buoc khong lien
tuc rna chua nh~n tro c~p bao hiSm xa hQi mot l~n thi duoc cong
d6n) diroc tinh dS lam can cir xSp ngach, b~c luang phil hop voi vi
tri viec lam duoc tuyen dung,

Thanh phAn, sA lU0'D2 h8 so

Qua dirong cong van

a) Thanh phan h6 sa:
- Cong van dS nghi cua co quan, t6 chirc, dan vi noi nguoi dS

nghi tiSp nhan khong qua thi tuyen dang cong taco
- Cong van dS nghi do nguoi dung d~u hoac c~p ph6 cua nguei

dirng d~u co quan du kiSn tiSp nhan c~mgch~c Icy, trong d6 c6 b~n
mo ta cong viec cua vi tri vi~c lam can tuyen tuang Ung vai timg
truang hqp dS nghi tiSp nh~n khong qua thi tuySn; s6 chi tieu biSn
chS duQ'c giao rna chua su d\mg cua cO'quan, t6 chuc, dan vi c~n
tuySn; dv kiSn xSp ng~ch, b~c luang d6i vai truang hqp dS nghi b6
nhi~m vao ng~ch chuyen vien chinh, chuyen vien cao c~p ho~c tuang
duang theo quy dinh;

- QuySt dinh thanh l~p HQi d6ng kiSm tra, sat h~ch; Bao cao
hinh thuc va nQi dung kiSm tra, sat h~ch; Bien ban hQp HQi d6rlg
kiSm tra, sat h~ch d6i vai truang hqp phai qua kiSm tra, sat h~ch.
D6i vai truang hqp khong phai qua kiSm tra, sat h~ch.

- H6 sa cua nguai duQ'c dS nghi tiSp nh~n kh6ng qua thi
tuySn (Khoan 4 DiSu 10 Thong tu s6 03/2019nT-BNV):

+Dan dS nghi tiSp nh~n khong qua thi tuySn cong chuc;
+ Ban sa ySu ly lich theo mfiu s6 2c ban hanh kern theo

, , I

Quyet dinh so 02/200S19D-BNV ngay 06_tha~g 10 nam 2~OS c~a
BQ truOng BQNQi V\l ve vi~c ban hanh mau bieu quan ly h6 sa ca~1
bQ, cong chuc (sau day viSt tit la mfiu s6 2c), c6 xac nh~n cua cd
quan, t6 chuc, dan vi nO'inguai d6 cong tac trong thai h~n 30 ngay,
tinh dSn n~ay nQp h6 sa d~ tuySn d6i vai truang hqp tiSp nh~n quy
dinh t~i diem b khoan 1 Dieu nay;

+ Ban sao gi~y khai sinh;
. + Ban sao cac van ~~ng, c~Ung chi theo yeu c~u cua vi tri 1\l

tuyen, duQ'ccO'quan co tham quyen chUng thvc; J
+Ban sao kSt qua hQc t~p theo yeu c~u cua vi tri dv tuySn d6'

vai truang hqp tiSp nh~n quy dinh t~i diSm a khoan 1 DiSu nay,
duQ'ccO'quan c6 thAmquySn chUng thvc;

+ Gi~y chUng nh~n suc khoe do cO'quan y tS co thAm quySq
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cap trong thai han 30 ngay, tinh den ngay ncp ho sa du tuyen;

+ Phi@uly lich tu phap do Sa Tu phap noi thirong tni d.p;
+ Ban tv nhan xet, danh gia cua nguoi diroc dS nghi tiep nh~n

vS pham chftt chinh tri, pham chftt dao dire, trinh dQ va nang lJc
chuyen mon, nghiep vu, qua trinh cong tac va cac hinh thirc kh~n
thirong da dat duoc, co nhan xet va xac nhan cua nguoi dung dau
co quan, t6 chirc, dan vi noi ngiroi do cong taco I

b) S6 hrong h6 sa: Khong xac dinh I

Thoi han ghii quy~t I
I

Khong co thai han I

DBi tU'O'n2thue hien thii tuc hanh chinh

Ca nhan

CO'quan thirc hien thii tuc hanh chinh

Vu T6 chirc can bQ

Ten mAu don, mAu tir khai
Dan de nghi tiep nhan doi v6i cac truemg hqp d~c bi~t trong tuy1n
d\lng cong chuc
SAy@uly lich theo m~u s6 2C - BNV12008 I

Phi, Ie phi
Khong quy dinh

K~tqua cna viec thU'c hien thn tuc hanh chinh
Quy@tdinh hanh chinh (cua cO'quan thvc hi~n)

Yeu cAu, di~u kien d~ thrrc hien thn tuc hanh chinh I

* DiSu ki~n 1: (Khoan 1 DiSu 36 Lu~t Can bQ, cong chuc):
"1. Nguai co du cac diSu ki~n sau day khong phan bi~t dgn

tQc, nam nu, thanh phAn xa hQi, tin nguang, ton giao duQ'cdang l{y
dv tuy@ncong chuc:

a) Co mQtqu6c tich la qu6c tich Vi~t Nam;
b) Du 18 tu6i tra len;
c) Co dan dv tuy@n;co ly lich r5 rang;
d) Co van b&ng,chUng chi phu hqp;
d) Co phfim chftt chinh tri, d~o duc t6t;
e) Du suc khoe d@thvc hi~n nhi~m V\l;
g) Cac diSu ki~n khac theo yeu cAucua vi tri dv tuy@n".
* DiSu ki~n 2. (Khoan 11 DiSu 1Nghi dinh s6 161/20181NID-

CP ngay 29/1112018) I
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6

Can Clf pha p If Clla thll tuc hanh chinh I

- ~u~t Can bQ, cong chuc s6 22/2008/QH12 ngay 13/11120018
cua Quoc hQinuac CQnghoa xa hQi chu nghla Vi~t Nam;

- Nghi dinh s6 24/2010IND-CP ngay 15/3/2010 cua Chinh phu
quy dinh vS tuySn d\lng, su d\lng va qmin ly cong chuc;

- Nghi dinh s6 93/201 OIND-CP ngay 31 thang 8 nam 2010 cua
Chinh phu sua d6i ~Qt s6 diSu cua Nghi dinh s6 24/2010IND-CP; ? I?

- Nghi dinh so 161120181ND-CP ngay 29/1112018 sua doi, bo
sung mQt s6 quy dinh vS tuySn d\lng cong chuc, vien chuc, nang
n~~ch cong, chuc, thang h~ng vien chuc va th\!'c hi~n ch@dQ hgp
dong mQt so lo~i cong vi~c trong ca quan hanh chinh nha nuac, dan
vi s\!,nghi~p cong l~p;

- Thong tu s6 03/2019/TT-BNV ngay 14/5/2019 cua BQNQi
V\l sua d6i, b6 sung mQt s6 quy dinh vS tuySn d\lng cong chuc, vie~
chuc, nan~ ng~ch co,ng chuc, thang h~ng vien chuc va th\!'c hi~n ch~
dQ hgp dong mQt so lo~i cong vi~c trong ca quan hanh chinh nh~
nuac, dan vi s\!,nghi~p cong l?p; 1

a) Cac tnrong hop co it nhat 05 nam cong tac a vi tri viec la1,11
yeu cfiu trinh dQdao tao dai hoc tro len phil hop voi yeu cfiu cua ti
tri viec lam cfin tuyen dung va co dong bao hiem xa hQi b~t buoc
(khong kS thai gian t~p su thir viec, neu co thai gian cong tac co
dong bao hiem xa hQi b~t buoc khong lien tuc rna chua nhan tro cfrp
bao hiSm xa hoi met lfin thi duoc cong don), gom:

Vien chirc trong cac dan vi sir nghiep cong lap;

Nguoi huang luang tron~ hrc hrong vu trang (quan dQi, cong
an) va nguoi lam cong tac co yeu;

Ngtroi dang gift chirc danh, chirc vu tai doanh nghiep la cong
ty trach nhiem htru han mot thanh vien rna Nha nuac n~m giu 100%
v6n diSu l~ ho~c duQ'ccu lam nguai d~i di~n phfin v6n nha nuac g~u
cac chuc danh quan ly t~i doanh nghi~p rna Nha nuac n~m giU tren
50% v6n diSu l~.

b) TruOng hgp da la can bQ, cong chuc til d.p huy~n tra len
sau do duQ'c cfrP co thAm quYSn diSu dQng, luan chuySn d@nlam
vi~c t~i dan vi s\!,nghi~p cong l~p, l\!'c lUQ'llgvU trang, ca y@u,t6
chuc chinh tri - xa hQi - nghS nghi~p, t6 chuc xa hQi, t6 chuc xa hQi
- nghS nghi~p ho~c duQ'c b6 nhi~m giu chuc danh, chuc V\l t~i
doanh nghi~p la cong ty trach nhi~m hfru h~n mQt thanh vien rna
Nha nuac n~m giu 100% v6n diSu l~ ho~c duQ'c cu lam nguai d~i
di~n phfin v6n nha nuac giu chuc danh quan ly t~i doanh nghi~p nla
Nha nuac n~m giu tren 50% v6n diSu l~.



- Thong tu s6 13/2010/TT-BNV ngay 30112/2010 cua BQ NQi
vu quy dinh chi tiSt mQt s6 DiSu vS tuyen dung va nang ngach cong
chirc cua Nghi dinh s6 24/2010IND-CP ;

- Thong tu s6 OS/2012/TT-BNV ngay 24/10/2012 cua BQ NQi
vu sua d6i, b6 sung mot s6 dieu cua Thong tu s6 13/2010/TT
BNV ngay 30 thang 12 nam 2010 cua BQNQi vu quy dinh chi tiSt
mot s6 diSu vS tuyen dung va nang ngach cong chirc cua Nghi dinh
s6 241201 OIND-CP ngay 15 thang 3 nam 2010 cua Chinh phu quy
dinh vS tuyen dung, sir dung va quan ly cong chirc;

- Thong tu s6 03/201S/TT-BNV ngay 10 thang 03 nam 2015 cua
BQ tnrong BQ NQi vu sua d6i, b6 sung DiSu 9 Thong tu
s6 13/2010/TT-BNV ngay 30 thang 12 nam 2010 cua BQNQi vu quy
dinh chi tiSt mQt s6 diSu vS tuyen dung va nang ngach cong chirc cua
Nghi dinh s6 24/201OIND-CP ngay 15 thang 3 nam 2010 cua Chinh
phu quy dinh vS tuy8n d\lng, sir d\lng va quim ly cong chuc;

- Thong tu s6 79/200S/TT-BNV ngay 10/8/2005 cua BQNQi V\l
huang dfin chuySn xSp luang d6i vai can bQ, cong chuc, vien chuc
khi thay d6i cong vi~c va cac truemg hgp duQ'c chuySn cong tac til
l\]'c lUQ'llgvii trang, cO'y@uva cong ty nha nuac vao lam vi~c tro~g
cac cO'quan nha nuac va cac dan vi s\]'nghi~p cua nha nuac.
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M§u Iy lich 2C-BNV/2008
M~u 2C - BNV12008 ban hanh kern thea Quyet dinh s6 02/2008/Qf-)-BNV ngay 06110/2008

cua BQtnrong BQNQi vu

Co quan, dan vi co tham quyen quan ly CBCC S6 hieu can bQ, cong chirc: .

Co quan, dan vi sir dung CBCC

sa YEU LY LICH CAN BO, CONG CUUC

1) HQva ten khai sinh (viet chu in hoa): .

2) Ten goi khac: .

3) Sinh ngay: thang nam , Gi6i tinh (nam, nif): .

4) Nai sinh: Xii , Huyen , Tinh .

5) Que quan: Xii , Huyen , Tinh .L.....-__ ----I

6) Dan tQC: 7) Ton giao: .

8) Noi dang ky hQkhau thirong tru: .

(S6 nha, duong ph6, thanh ph6; xom, thon, xii, huyen, tinh)

9) Noi a hien nay: .

Anh mau
(4 x 6 ern)

(S6 nha, duong pho, thanh pho; xorn, then, xii, huyen, tinh)

10) NghS nghiep khi diroc tuyen dung:

11) Ngay tuyen dung: .I .I , Co quan tuyen dung:

12) Chirc vu (clnrc danh) hien tai: Ngay thang nam b6 nhiem: Mil ngach .

(VS chinh quyen hoac Dang, dean thS, kS ca chirc vu kiem nhi~m) I

13) Cong vi~c chinh duQ'cgiao:

1~)Ng~ch cong ch~C ~vien chil~): ,Ngay thang nam b6 :mi~~ ng~ch: M: ng~~h:·······r
B~c luang: , H~ so: , Ngay huang: .. .1.. .1 , Ph\l cap chuc V\l: Ph\l cap khac: .

15.l-Trinh dQgiao d\lc ph6 thong (dii t61 nghi~p lap mfiy/thuQc h~ nao): .

15.2-Trinh dQchuyen mon cao nhfit: .

(TSKH, TS, Ths, cu nhan, ky su, cao diing, trung dp, sa cfip; chuyen nganh)

15.3-LY lu~n chinh tri: 15.4-Quan ly nha nu6c: .

(Cao dp, trung dp, sa dp va tuang duang) (Chuyen vien cao dp, chuyen vien chinh, ChUyer
vien, can S\l )

15.5-Ngo~i ngu: 15.6-Tin hQc: .

(Ten ngo~i ngu + Trinh dQA, B, C, D, ) (Trinh dQA, B, C )

16) Ngay vao Dang CQng san Vi~t Nam: .1 .1 , Ngay chinh thilc: .1 .1 .
17) Ngay tham gia t6 chile chinh tri-xii hQi: .

(Ngay tham gia t6 chile: Doan, HQi, va lam vi~c gi trong t6 chilc do)

18) Ngay nh~p ngii: .1 .I ,Ngay xufit ngii: .1 .1 , Quan ham cao nhfit: .

19) Danh hi~u dUQ'ephong t~g cao nhfit:
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(Anh hung lao d(>ng, anh hung lire IUQTIgvii trang; nha giao, thAy thuoc, nghe si nhan dan va Uti

tu, .... )

20) Sa tnrong cong tac: .

21) Khen thuong: , 22) Ky luat: .

(Hinh tlnrc cao nhat, nam nao) (v~ dang, chinh quyen, doan th~ hinh thirc cao nh§.t, nam nao)

23) Tinh trang sire khoe: , Chien cao: ......... , Can nang: kg, Nh6m mau: ..

24) La thirong binh hang: .I , La con gia dinh chinh sach: .

(Con thuong binh, con li~t si, ngiroi nhiSm ch§.td(>cda cam Dioxin)

25) sf> clnrng minh nhan dan: ....... Ngay cap: ...... .I ....... .1 .......

26) sf> s6 BHXH: ..

27) BAoTAO, nor DliONG VB CHUYEN MON, NGHIBp vu, LY LU!N CHlNH TR_J,
NGOAI NGU, TIN HOC

Tir thang, nam- Hinh thirc
D~nthang,niim daot<;to

............................................................... .1 - .1 .

..... . .1 - 1 .

..... . .1 - .1 .

... .1 - .1 .

.... .. .1 - .1 .

... .. .1 - .1 .

. .1 - .1 .

Van bing,
chimg chi,
trinh d(>gi

Chuyen nganh dao tao, b6i
duang

Ten tnrong

Ghi chu: Hinh thirc dao tao: Chinh qui, tai chirc, chuyen tu, b6i dirong ...I Van bing: TSKH,
TS, Ths, CUnhan, Ky sir ....

28) TOM TAT QuA TRiNH CONG TAc

trir thang, nam Chirc danh, chirc V\!, dan vi cong tac (dang, chinh quyen, doan th~, t6 chirc
d~n thang, xii hoi), k~ ca thai gian duoc dao t<;to,b6i duang v~ chuyen mon, nghi~p V\!,
Inam ...

.................. .

.................. .

.................. .

.................. .
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29) D!C DIEM qCH SUBAN THAN:

- Khai ra: bi b~t, bi til (nr ngay thang nam nao d~n ngay thang narn nao, (y dau), da khai bao
cho ai, nhfrng v~n dS gi? Ban than co lam viec trong ch~ dQcli (co quan, dan vi nao, dia diSm,
chirc danh, chirc VI), thai gian lam viec ...)

- ,Tham gia hoac c6 quan h~ voi cac t6 chirc chinh tri, kinh t~, xa hQi nao (y mroc ngoai (lam gi,
t~ h' , dat t "d~ ?)o c ire nao, ~ ru so 0' au .... :....

.......................................................................................................

- C6 than nhan (Cha, M~,Vq, Chong, con, anh chi em ruot) (y mroc ngoai (lam gi, dia chi. )?
..........................................................................................................................................
.........................................................................................................................................

.........................................................................................................................................

......................................................................................................

30) QUAN HB GIA DiNH

a) V~ ban than: Cha, M~, Vfl (hoac chong), cac con, anh chi em rUQt

Que quan, nghe nghiep, clnrc danh, chirc V\!,
Nam dan vi cong tac, hoc t?P, noi (y (trong, ngoai
sinh mroc); thanh vien cac t6 clurc chinh tri-xa

hQi... ?

M6i
quan
h~

HQ va ten

10



b) v~ben vf/ (hoac chong): Cha, Mf, anh chi em rUQt

HQva ten Nam
sinh

Que quan, nghe nghiep, chirc danh, chirc vu,
don vi cong tac, hoc t~p, noi a (trong, ngoai
mroc); thanh vien cac t& chirc chinh tri-xa I
hoi.; ?

M6i
quan h~

31) DIEN BIEN QuA TRiNH LUdNG CVA cAN B<), CONG entre

Thang/nam

Ma
ngach/bac

H~so hrong

32) NHAN XET, DANH GIA eVA co QUAN, DdN vt QUAN LY vA su D1)NG CAN
B<), eONG eHUC

.........................................................................................................................................

.........................................................................................................................................

.........................................................................................................................................

.........................................................................................................................................

.........................................................................................................................................

NgU'Oikhai
Toi xin cam doan nhfrng loi khai tren day

la dung sir th~t
(Ky ten, ghi ra ho ten)

..........,
Ngay thang nam 20 .
Tho truong co quan don vi quan ly va

sir dung CBCC
(Ky ten, dong dau)
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CQNG HoA xX HQI CHU NGHiA VI".E:TNAM
DQc l,p - Tl}'do - Hanh phuc

HaN(Ji, ngay ..... thdng ..... nam 20 ...

DON DE NGHI TIEP NHAN
DOl Val cAc TRUONG H<}P D!C BI".E:TTRONG TUYEN DVNG CONG CHUC

Kinh giri: .

Ten toi la :
Noi sinh:
Dan vi dang cong tac:
NghS nghiep:

Thuoc ngach cong chirc:
Noi dang ky hQkhau thuong tru:

S6 di~n thoai lien M: Nha rieng:
Trinh dQchuyen mon cao nhat:
Trinh dQngoai ngtt:
Ngay vao Dang: Ngay chinh thirc:

Diroc biet co quan BQ Y te co nhu du tiep nhan khong quan thi tuyen cong chirc S
cong tac tai Vu, C\lC Toi xet thay ban than eo
du di@ukien, tieu chuan va trinh dQchuyen mon dap irng yeu c~u cong viec. ,I

V~y toi lam dan nay kinh giri cho phep toi diroc tiep nhan
d6i voi cac tnrong hop d~c biet trong tuyen dung cong chirc.

Sinh ngay:

Chirc vu:

Di dQng:

Toi xin cam doan .. .

RAtmong dugc S\l chApthu~ va giup do cua quy co quan.

Toi xin chan thanh cam an.

Y KIEN eo QUAN
eHO III

Y KIEN \TV, eve
TIEPNH~N

NGUm LAM IlON
(kf ten)
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Tho tuc 17 Tho tuc thi tuy~n cong clnrc (B-BYT-lllS64-TT)

Trinh to' thtrc hi~n
BO'O'c1. Thong bao tuy~n dung va ti~p nh~n Phi~u dang ky d~

? " I

tuyen cfmg clnrc (khoan 8 Dieu 1 Nghi dinh so 16112018/NI)-CP
ngay 2911112018 sua d6i, b6 sung mQt s6 quy dinh vS tuyen dvnk
cong chirc, vien ,chuc, nan&ngach co~g chirc, thang hang vien chu,b
va thirc hien che dQhQ'Pdong mot so loai cong viec trong co quan
hanh chinh nha mroc, don vi su nghiep cong lap) (sau day viet gon
la: Nghi dinh s6 161120?18/NI)~CPng?ay2911112018) ? I

- Co quan co tham quyen tuyen dung cong chirc (Cue, Tong
cue, Van phong BQ, Vu T6 chirc can bo) phai thong bao cong khai
it nhat 01 l~n tren phuong tien thong tin dai chung, tren trang thoJg
tin di~n nr va niem y@tcong khai tai tf\l so lam vi~c cua co quan ~S
tieu chuAn, diSu ki~n, s6 luqng c~n tuySn, thai hc;tnva dia diSm ti~p
nh~n Phi@udang kY dv tuYSncua?nguai dang ky dv tuySn. , ,1

- Nguai dang kY dv tuyen cong chuc nQp trvc tiep Phieu
dang kY dv tuySn thea mfiu ban hanh kern thea Quy@tdinh nay t~i
dia diSm ti@pnh~n Phi@udang ky dv tuYSn ho?c gui thea duadg
buu chinh. I

- Thai hc;tnnh~n Phi@udang kY dv tuYSn cua nguai dang 1&
dv tuYSn la 30 ngay kS tir ngay thong bao tuySn dVng cong khai tren
phuong ti~n thong tin dc;tichung, tren trang thong tin di~n tu cua do
quan co thAmquySn tuYSndVng cong chuc.

- Ch~m nh~t la 05 ngay lam vi~c truac ngay t6 chuc thi
tuySn, co quan co thAm quySn tuySn dVng cong chuc phai l~p danh
sach nguai co du diSu ki~n dV tuYSn va niem y@tcong khai tc;tit~
so lam vi~c cua co quan."

BO'O'c2. T8 chuc tuy~n d\lng cong chuc (khoan 3, khoan 4, khoa~
9, Di~u 1, Nghi dinh S? 16112018/NI)-CP ngay 29/1112018; kho,
1, Dieu 7, Nght di~ so 24/2010/NI)-CP ngay 15/3/2010 cua Chi~
phu quy dinh ve tuyen dVng, su dVng va quan ly cong chuc) I

- Nguai dUng d~u co quan co thAm quySn tuySn dVng con~
c~uc qu~@tdinh thanh l~p HQi d6ng tuySn dVng cong ch~c. Hfi1·
dong tuyen dVng cong chuc co 05 ho?c 07 thanh vien, bao gom:

+ Chu tich HQi d6ng la nguai dUng d~u ho?c c~p pho CUl
nguai dUng d~u co quan co t~AmquySn tuySn dvn~ cong chuc; ,

~ Pho Chu ~ich HQi dong la nguai dUng dal! bQ ph,~n thaN
muu ve cong tac to chuc can bQ cua co quan co tham quyen tuyel
dVng cong chuc; I

+ Uy vien kiem thu kY HQi d6ng la cong chuc thuQc bQph~ll
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tham rmru ve cong tac to chirc can bQ cua co quan co tham quyen
tuyen dung cong chirc; I

+ Cac uy vien khac la dai dien mot s6 bQ phan chuyen mort,
nghiep vu co lien quan. I

- Truong hop khong thanh l~p HQi d6ng tuyen dung, ngu~i
dirng ~~u co quan co tham quyen tuyen dung cong clurc giao bp
phan to chirc can bQthuc hien.

- BQ NQi vu ban hanh Quy chS t6 chirc thi tuyen, xet tuyen
cong chirc." I

a) NQi dung, hinh tlurc va thiri gian thi tuy~n (khoan 4
DiSu 1, Nghi dinh s6 161/2018/ND-CP ngay 29/11/2018)

Thi tuyen cong clnrc diroc thuc hien thea 2 yang thi nhtr sau:

- Vong 1: Thi tr~c nghiem diroc thirc hien bang hinh ~huc tmlli
tren may vi tinh. Truong hop co quan co tham quyen tuyen dung
cong chirc khong co diSu kien t6 chuc thi tren may vi tinh thi tmi
tr~c nghi~m tren gifty. , " I

+NQi dung thi tdic nghi~m gom 3 phan
Ph~n I: KiSn thuc chung 60 cau ho~ vS h~ th6ng chfnh tri, j6

chuc bQ may cua Dang, Nha nuac, cac to chuc chinh tri - xii hQ1i;
quan ly hanh chfnh nha nuac; cong chuc, cong V\l; chu truong,
dUOng l6i cua Dang, chinh sach, phap lu~t cua Nha nuac vS nganb,
linh vgc tuy~n d\lng; chuc trach, nhi~m V\l cua cong chuc thea y@u
c~u cua v~trf vi~c lam dg tuySn. Thai gian thi 60 phut; , I

Phan II: Ngo~i ngu 30 call; hoi la mQt trong nam thu tieqg
Anh, Nga, Phap, Duc, Trung Quoc ho~c ngo~i ngu khac thea yeu, ,? ,I
cau?cua vi tri vi~c lam do ?guai dUng dau co quan co that;I quy,n
tuyen d\lng cong chuc quyet dinh. Thai gian thi 30 phUt. Doi vai ri
tri vi~c lam yeu c~u chuyen mon la ngo~i ngu thi, nguai dg tuy~n
khong phai thi ngo~i ngu t~i yang 1 quy dinh t?i Dieu nay. I

Ph~n III: Tin hQc 30 cau hoi thea yeu c~u cua vi trf vi~c lam.
Thai gian thi 30 phUt. D6~vai vi tri vi~c lam yeu c~u chuyen mon ~a
tin hQc thi nguai dg tuyen khong phai thi tin hQc t?i yang 1 ql!l~J
dinh t?i DiSu nay. I

TruOng hqp t~ chuc thi tren may vi tinh thi nQi dung thi trf'
nghi~m khong co phan thi tin hQc.

+MiSn ph~n thi ngo?i ngu (vang 1) d6i vm cac truOng hqp sau:
Co b~ng t6t nghi~p d?i hQc, sau d?i hQc vS ngo?i ngu;
Co b~ng t6t nghi~p d?i hQc, sau d?i hQCa nuac ngoai ho~c t6

nghi~p d?i hQc, sau d?i hQc t?i co sa dao t?O b~ng tiSng nuac ngo1ia
a Vi~t Nam;
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, Ngiroi du tuyen ~ao ~ong clurc cong tac a v~ng dan toe thi~p
so la ngiroi dan tQc thieu so hoac co chirng chi tieng dan toe thieu
s6 duoc d.p co thAmquyen cong nhan.

, ;- MiSn phan thi tinhoc (vong 1) d6i voi cac tnrong hop cf
bang tot nghiep til trung cap chuyen nganh cong nghe thong tin, tin
hoc hoac toan - tin tro len.

+ KSt qua thi yang 1 dtroc xac dinh thea s6 cau tra loi dung
cho tirng phan thi quy dinh tai di@ma khoan 1 £>iSu8, nSu tra l&i
dung til 50% s6 cau hoi tro len cho tirng phan thi thi nguoi dir tuy@n
diroc thi tiSp yang 2 thea quy djnh tai khoan 2 £>iSu8. I

? + Truong hop co quan co tham quyen tuyen d\l~g cong ch4c
to chirc thi yang 1 tren may vi tinh thi phai thong bao ket qua cho thi
sinh duoc biet ngay sau khi lam bai thi tren may vi tinh; khong thJc
hi~n vi~c phuc khao d6i vOikSt qua thi yang 1 tren may vi tinh.

+ TruOng hqp co quan co thAm quySn tuy@nd\lng cong chuc
t6 chuc thi yang 1 tren gi~y thi vi~c ch~m thi thvc hi~n nhu sau:

Ch~m nh~t la 15 ngay sau ngay kSt thuc thi yang 1 phai hoan
thanh vi~c ch~m thi yang 1; I

Ch~m nh~t la 05 ngay lam vi~c sau ngay kSt thuc vi~c ch~in
thi yang 1 phai cong b6 kSt qua di@mthi d@thi sinh dv thi biSt ~a
thong bao vi~c nh~n dan phuc khao trong thai h~n 15 ngay k@tu
ngay thong bao kSt qua di@mthi tren c6ng thong tin di~n tu cua do
quan co thAmquySn tuy@nd\lng cong chuc; I

~ruOng hqp co dan phuc khao thi ch~m nh~t 1a 15 ngay sJu
ngay het thai h~n nh~!1d5IDphuc l,<haophai hoan ~hanh vi~c Cha~
phuc khao va cong bo ket qua cham phuc khao de thi sinh dv thO
duQ'cbiSt. I

Can cu van diSu ki~n thvc tiSn trong qua trinh t6 chuc ch~~
thi, nguai dUng d~u co quan co thAm quySn tuy@nd\lng quy,Stdi~
keo dai thai h~n thvc hi~n cac cong vi~c quy dinh t~i diem nay!
nhung khong qua 15 ngay.

+ Ch~m nh~t 1a 05 ngay lam vi~c sau ngay kSt thuc vi~q
ch~m thi yang 1 thea quy dinh t~i di@md, di@me khoan 1 £>iSu8!
nguai dUng d~u co quan co thAm quySn tuy@nd\lngPhaithOngbJ'1
tri~u t~p thi sinh dVthi yang 2.

Ch~m nh~t 1a 15 ngay sau ngay thong bao tri~u t~p thi si
du<)'ctham dv yang 2 thi phai tien hanh t6 chuc thi yang 2. J

- Yang 2: Thi mon nghi~p V\l chuyen nganh

+NQi dung thi: KiSn thuc, nang Ivc, kY nang thvc thi cong .

-------- -
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cua ngiroi du tuyen cong chirc thea yeu cau cua vi tri viec lam can
tuyen dung,

Trong cling mot ky thi tuyen, neu co cac vi tri viec lam yeu
cfiu chuyen mon, nghiep vu khac nhau thi co quan co th~m quyen
tuyen dung cong chirc t6 chirc xay dung cac dS thi mon nghiep vu
chuyen nganh khac nhau bao dam phu hQP voi yeu c~u cua vi tri
viec lam c~n tuyen.

+Hinh thirc thi: Thi phong v~n hoac thi viet,

Nguoi dirng d~u co quan co tham quyen tuyen dung cong
chirc quyet dinh hinh thirc thi phong v~ hoac thi viSt. Truong hQP
vong 2 duoc t6 chirc bang hinh thirc phong v~n thi khong thuc hien
viec phuc khao,

+ Thang diSm (thi phong v~n hoac thi viet): 100 diem,

+ Thai gian thi: Thi phong v~n 30 phut, thi viSt 180 phut."

b) Ch§m thi (khoan 3 DiSu 1Nghi dinh s6 16112018IND-CP)

HQi dang tuySn d\lng t6 chuc ch~m thi nhu sau:

HQi d6ng tuySn d\lng lam vi~c thea nguyen t~c t~p thS, quySt
dinh thea da s6. Truang hQP s6 y kiSn b&ng nhau thi quySt dinh
thea y kiSn clla Chll tich HQi d6ng tuySn d\lng. HQi d6ng tuySn
d\lng co nhi~m V\lva quySn h~n sau day:

- Thanh l~p cac Ban giup vi~c: Thanh l~p Ban dS thi, Ban coi
thi, Ban phach, Ban ch~m thi, Ban ch~m phuc khao, Ban kiSm tra
sat h~ch khi t6 chuc th\Ic hi~n phong v~n t~i vong 2.

- T6 chuc thu phi d\I tuySnva su d\lng phi d\I tuySn thea quy diM;

- T6 chuc thi; ch~m thi; ch~m diSm phong v~ (trong truang hQ'P
thi vong 2 phong ~~); kiSm tra PhiSu dang ~ d\I tuy~n khi xet tuySn; l

- Ch~m nhat la 10 ngay sau ngay to chuc cham thi xong, HQ'
d6n~ tUYSI}d\lng phai bao cao ,nguai dUng ~~u ~o quan co th~~
quyen tuyen d\ln~ cong chuc .ket qua thi tuyen de xem xet, quyel
dinh cong nh~n ket qua thi tuyen;

- Giai quySt khiSun~i, t6 cao trong qua trinh t6 chuc thi tuySn.

Bu:&c 3. Thong ba? k~t qua tuy~n d\lng cong chuc (khoan 10]
Dieu 1, Nghi dinh so 161120181NB-CP ngay 29/1112018)

- Ch~m nh~t la 10 ngay sau ngay nh~n duQ'cbao cao kSt qua
vong 2 clla HQi d6ng tuySn d\lng ho~c clla bQ ph~n ~hamm~ vS t4
chuc can bQtrong truang hQPkhong thanh l~p HQi dong tuyen dt,mgb
co quan co th~m quySn tuySn d\lng cong chuc phai niem ySt cong
khai kSt qua thi tuySn, danh sach d\I kiSn nguai trung tuySn t~i tf\! sO'
lam vi~c va tren trang thong tin di~n tu Clla co quan co th~m quySJ
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tuyen dung cong chirc; giri thong bao ket qua thi tuyen bang van ban
toi nguoi dir tuyen thea dia chi rna nguoi du tuyen da dang ky,

- Trong thai han 15 ngay k@tir ngay niem ySt cong khai kSt
qua vong 2, ngiroi d\l' tuyen co quyen giri dan dS nghi phuc khao
kSt qua trong twang hop thi vong 2 quy dinh tai khoan 2 DiSu 8
bing hinh thirc thi viet. Ngiroi dung d~u co quan co tham quyen
tuyen dung cong chirc co trach nhiem t6 chirc chfim phuc khao va
cong b6 kSt qua cham phuc khao cham nhfit Ia 15 ngay sau ngay hSt
thai han nhan dan phuc khao thea quy dinh tai khoan nay.

- Sau khi thirc hien cac quy dinh tai khoan 1 va khoan 2 DiSu
17, ngiroi dirng d~u co quan co tham quyen tuyen dung cong chuc
bao cao ca quan quan Iy cong chuc phe duy~t kSt qua tuy@nd\lng va
gui thong bao cong nh~n kSt qua trung tuy@n bing van ban t6i
nguai d\l' tuy@nthea dia chi rna nguai d\l' tuy@n da dang kYo NQi
dung thong bao phai ghi r5 thai h~n nguai trung tuy@nphai dSn ca
quan co th~rn quySn tuy@nd\lng cong chuc d@xufit trinh ban chinh
cac van bing, chUng chi, kSt qua hQc t~p, d6i tugng Uti tien thea yeu
c~u cua vi tri tuy@nd\lng d@hoan thi~n h6 sa d\l' tuy@nthea quy
dinh va nh~n quySt dinh tuy@nd\lng.

- Truang hqp nguai trung tuy@nkhong hoan thi~n du h6 sa d\l'
tuy@nthea quy dinh ho~c co hanh vi gian I~n trong vi~c ke khai
PhiSu dang kY d\l' tuy@nho~c ca quan co th~m quySn tuy@nd\lng
phat hi~n nguai trung tuy@nsu d\lng van bing, chUng chi khong
dung quy dinh thi nguai dUng d~u ca quan co thfim quySn tuy@n
d\lng cong chuc ra quySt dinh huy kSt qua trung tuy@nva co van ban
bao cao nguai dUng d~u ca quan co th~m quYSnquan Iy cong chuc.

Truang hqp co hanh vi gian I~n trong vi~c ke khai Phi~u
dang kY d\l' tuy@nho~c ca quan, co th~m quySn tu?,@nd\lng cOIJ~
chuc phat hi~n nguai trung tuyen su d\lng van bang, chung ch~
khong dung quy dinh thi ca quan co thfim quySn tuy@nd\lng con~
chuc thong bao cong khai tren phuang ti~n thong tin ~~i chung hO~9
tren trang thon~ tin di~n tu cua c~ quan va ~ong tiep nh~n Phieq
dang ky d\l' tuyen trong mQt Icy tuyen d\lng tiep theo. I

- Nguai dUng d~u ca quan co th~m quySn tuy@nd\lng conJ
chu,c quySt, dinh con~ nh~n kSt, qua tru~g tu/@n d6i v?,i nguai 4~
tuyen co ket qua tuyen d\lng thap han lien ke so v6i ket qua tuyen
d\lng cua nguai trung tu~@nda bi huy b6 kSt qua trung tuy@nthe~
quy dinh t~i khoan 4 Dieu 17 ho~c trong twang hqp ca quan cd
thfim quySn tuySn d\lng cong chuc phat sinh nhu c~u tuySn d\lng
m6i trong cling nam tuySn d\lng d6i vai vi tri co yeu c~u vS chuyert
nganh dao t~o gi6ng nhu vi tri vi~c lam rna nguai d\l' tuySn da dang
ky trong narn tuy@nd\lng. I

I
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Truong hop co til 02 ngiroi tro len co kSt qua tuyen dung
th~p han liSn kS rna b~ng nhau thi ngiroi dirng d~u co quan co tham
quyen tuyen dung cong chirc quyet dinh ngiroi trung tuyen thea quy
dinh tai khoan 2 DiSu 11.

* Uu tien trong tuy~n dung cong chirc (khoan 2 DiSu 1Nghi dinh
s6 161/2018/NI)-CP ngay 29/1112018)

- D6i tirong va diem uu tien trong thi tuyen cong chirc:

+Anh hung LI,!chrong vii trang, Anh hung Lao dong, thirong
binh, nguoi huang chinh sach nhu thirong binh, thuong binh loai B:
diroc cong 7,5 diSm vao kSt qua diem thi tai vong 2;

+ Ngiroi dan tQc thieu s6, si quan quan dQi, sI quan cong an,
quan nhan chuyen nghiep, ngiroi lam cong tac co ySu chuyen
nganh, con li~t si, con thuong binh, con benh binh, con cua nguoi
huang chinh sach nhu thtrong binh, con cua thirong binh loai B, con
cua ngiroi hoat dQng cach m~ng tru6c t6ng khai nghIa (til ngay 19
thang 8 nam 1945 tra vS tru6c), con de cua nguai ho~t dQng khang
chiSn bi nhiSm ch~t dQc hoa hQc, con Anh hung Lvc luqng vii
trang, con Anh hung Lao dQng: duQ'ccQng 5 diSm vao kSt qua diSm
thi t~i vong 2;

+ Nguai hoan thanh nghIa V\l quan sv, nghIa V\l ph\lc V\l co
thai h~n trong Ivc luqng cong an nhan dan, dQi vien thanh nien
xung phong, dQi vien tri thuc tre tinh nguy~n tham gia phat triSn
nong thon, miSn nui til du 24 thang tra len da:hoan thanh nhi~m V\l:
duQ'ccQng 2,5 diSm vao kSt qua diSm thi t~i vong 2.

- TruOng hqp nguai dV thi tuySn cong chuc thuQc nhiSu di~n
uu tien quy dinh t~i khoan 1 DiSu nay thi chi duQ'c cQng diSm uu
tien cao nh~t vao kSt qua diSm thi t~i vong 2 quy dinh t~i khoan 2
DiSu 8 va khoan 2 DiSu 12 Nghi dinh nay.

- Trong thai h~n 15 ngay, kS til ngay co quySt dinh phe duy~t
kSt qua tuySn d\lng cua ca quan quan ly cong chuc, nguai dUng d~J
ca quan co t~Am quySn tuyS~ dWWcong chuc phai gui thong b~OII
cong nh~n ket qua trung tuyen bang van ban t6i nguai dv tuyen
thea dia chi rna nguai dV tuySn da:dang kY (Khoan 1 DiSu 1 Thong
tu s6 03/2015/TT-BNV). I
Blf(YC4. Hoa,n thi~n h3 SO' clla ngU'm trung tuy~n (Khoan 2 DiSu
1 Thong tu so 03/2015/TT-BNV):

- Trong thai h~n 30 ngay, k~ tiI ngay nh~n duQ'c thong bao
cong nh~n kSt qua trung tuy~n cua ca quan co thAm quySn tuyS~
d\lng cong chuc, nguai trung tuySn phai dSn ca quan co thAmquySn
tuy~n d\lng cong chuc dS hoan thi~n he, sa dV tuySn. He, sa d\l' tuy~rl
phai duQ'c b6 sung dS hoan thi~n tru6c khi IcY quySt dinh tuySJ
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each th.rc thU'c hien

dung, bao gom:

+ Ban sao cac van bfug, clnrng chi va kSt qua hoc t~p thea yeu
cAucua vi tri du tuyen, duoc co quan co tham quyen clnrng thuc;

+ PhiSu ly lich tu phap do Sa Tu phap noi thirong tru cap.

- Truong hQ'P nguoi trung tuyen co ly do chinh dang rna
khong thS dSn hoan thien he, sa du tuyen thi phai lam dan xin gia
han tnroc khi kSt thuc thai han hoan thien h6 sa du tuyen giri co
quan co th§.m quyen tuyen dung cong chirc. Thai gian xin gia han
khong qua 15 ngay, kS tir ngay hSt thai han hoan thien he, sa du
tuyen quy dinh tai khoan 2 DiSu nay (Khoan 3 DiSu 1 Thong tu s6
03/20 15/TT-BNV).

- Sau khi nh~n du h6 sa du tuyen cua ngiroi trung tuyen,
nguoi dirng dAu co quan co tham quyen tuyen dung cong chirc co
trach nhi~m th§.m tra, xac minh van b~ng, chUng chi cua nguai
trung tuySn bao dam chfnh xac thea quy dinh cua phap lu~t (Khoan
4 DiSu 1 Thong tu s6 03/2015/TT-BNV).

BU'(yc5. Ra quy~t dinh tuy~n dl}ng (Khoan 5 DiSu 1 Thong tu s6
03/2015/TT-BNV):

Sau khi hoan thanh cac thu t\lC thea quy dinh t~i khoan 2,
khoan 3 va khoan 4 DiSu nay, trong thai h~n 15 ngay lam vi~c,
nguai dUng dAucO'quan co th§.m quySn tuySn d\lng cong chuc phai
ra quySt dinh tuySn d\lng d6i v6i nguai trung tuySn; truOng hQ'P
nguai trung tuySn khong ho~m thi~n du he, sa d\l tuySn thea quy
dinh ho~c cO'quan co th§.mquySn tuySn d\lng phat hi~n nguai trung
tuySn su d\lng van b~ng, chUng chi khong hQ'Pphap thi nguai dUng
dAu cO'quan co th§.m quySn tuySn d\lng cong chuc ra quySt dinhl
huy kSt qua trung tuySn va co van ban bao cao nguai dUng dAucuJ
cO'quan co th§.mquySn quan ly cong chuc. I

Ng;rai ~\l' thi nQp tryc tiSp PhiSu dan&ky d\l' tuySn thea m~~
t~i dia diem tiep nh~n Phieu dang kY d\l tuyen ho~c gui thea dUOng
buu chfnh (khoan 8 DiSu 1, Nghi dinh s6 16112018/Nf)-CP nga)lli
29/11/2018).

Thanh ph§n, sA lU'ong hB sO'

a) Thanh phAnhe, sa (DiSu 2 Thong tu s6 13/2010/TT-BNV):

- Dan dang kY d\l tuySncong chuc thea m~u (khong phai xac nh~);
- Ban sa ySu ly lich t\l thu~t co xac nh~n cua cO'quan co th§.m

quySn trong thai h~n 30 ngay, tinh dSn ngay nQp h6 sa d\l' tuySn;

- Ban sao gi~y khai sinh;
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- Ban chup cac van bang, chirng chi va kSt qua h9C t?P thea
yeu cAu cua vi tri du tuyen;

- Gidy chirng nhan sire khoe do co quan y tS co. thAm quyen I
cdp trong thai han 30 ngay, tinh dSn ngay nop h6 sa du tuyen;

- Gidy clnrng nhan thuoc d6i nrong uu tien trong tuyen dung
cong chirc (neu co) duoc ca quan co.tham quyen clurng thuc.

b) S6 hrong h6 sa: 01 bQ

Thoi han giai qUy~t
- Thai han nhan PhiSu dang ky dir tuyen cua nguoi dang ky

d\l tuyen la 30 ngay kS tir ngay thong bao tuyen dung cong khai tren
phuong tien thong tin dai cluing, tren trang thong tin dien tir cua co
quan co.tham quyen tuyen dung cong clnrc.

- Thai han cham nhdt la 05 ngay lam viec tnroc ngay t6 chuc
thi tuySn ho~c xet tuySn, ca quan co. thAm quySn tuySn d\lng cong
chuc phai l?p danh sach nguai co.du diSu ki~n d\l tuySn va niem ySt
cong khai t~i tf\! sa lam vi~c cua ca quan

- Thai h~n ch?m nhdt la 05 ngay lam vi~c sau ngay kSt thuc
vi~c kiSm tra diSu ki~n, tieu chu~n cua nguai d\l' tuySn t~i yang 1,
nguai dUng dAuca quan co.thAm quySn tuySn d\lng phai thong bao
tri~u t?P thi sinh d\l phong vdn yang 2.

- Thai h~n ch?m nhdt la 15 ngay sau ngay thong bao tri~u t?P
thi sinh duQ'c tham d\l yang 2 thi phai tiSn hanh t6 chuc phong vdn
vang2.

- Thai h~n ch?m nhdt la 10 ngay sau ngay t6 chuc chdm th~
xong, HQi d6ng tuySn d\lng phai bao cao nguai dUng dAuca quan co.
thAm quySn tuySn d\lllg cong chuc kSt qua thi tuySn ho~c xet tuysJ
dS xem xet, quySt dinh cong nh?n kSt qua thi tuySn ho~c xet tuySn. I

- Thai h~n ch?m nhdt la 10 ngay sau ngay nh?n duQ'cbao cad
kSt qua yang 2 cua HQi d6ng tuySn d\lng ho~c cua bQ ph?n thmrt
mUll vS t6 chuc can bQ trong truang hgp khong thanh l?p HQi d6ng

? ?, ? I

tuyen d\lng, ca quan co. tham quyen tuyen d\lng cong chuc phai
niem ySt cong khai kSt qua thi tuySn ho~c xet tuySn, danh sach d\l
kiSn nguai trung tuySn t~i ~f\! sa l~m vi~~ va tren trang thong ti4
di~n tu cua ca quan co. tham quyen tuyen d\lng cong chuc; gui

, ? ? , I
thong bao ket qua thi tuyen ho~c xet tuyen bang van ban t6i nguai
d\l tuySn thea dia chi rna ngu?i d\l tuySn dfi da~g kY· , I

- Thai h~n 15 ngay ke tu ngay niem yet cong khai ket qua
yang 2, nguai d\l tuySn co. quySn gui dan dS nghi phuc, khao kSf
qua trong truang h9P thi yang 2 quy dinh t~i khoan 2 Dieu 8 Nghi
di~ nay b~ng hinh thuc thi viSt. Nguai dUng dA,uca quan ,co.thA~
quyen tuyen d\lng cong chuc co. trach nhi~m to chuc cham phuc
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D8i tlfO'ng thlfC hien tho tuc hanh chinh

khao v~ cong bo ket qua cham phuc khao cham nhat la 15 ngay sau I
ngay het thai han nhan don phuc khao.

-Trong thai han 15 ngay, kS til ngay co quyet dinh phe duyet
kSt qua tuyen dung cua co quan quan Iy cong chirc, ngiroi dirng dfiu
co quan co t~Am quyen tuyen d\U~gcong chirc phai giri thong b~o I
cong nhan ket qua tnmg tu>:en bang van ban toi nguoi du tuyen I
theo dia chi rna ngiroi du tuyen dtl dang ky,

- Trong thai han 30 ngay, kS til ngay nhan duoc thong bao
cong nhan kSt qua trung tuyen cua co quan co thAm quyen tuyen
dung cong chirc, ngiroi trung tuyen phai dSn co quan co thAmquyen
tuySn dung cong chirc dS hoan thien h6 so du tuySn. H6 sO'dl,l'tuySn
phai dugc b6 sung dS hoan thi~n tru6c khi kY quySt dinh tuySn d\1ng.

- Thai h~n xin gia h~n hoan thi~n h6 sO'nSu co 1;' do chinh
dang, khong qua 15 ngay, kS til ngay hSt thai h~n hoan thi~n h6 sO'
dl,l'tuySn theo quy dinh.

- Sau khi nguai trung tuySn hoan thi~n du h6 sO'dl,l'tuySn
th~o quy ?inh, t~ong thai h~n 15 ngay, nguai du:ug dfiu cO'9uan col
tham quyen tuyen d\1ng cong chuc phai ra quyet dinh tuyen d\1ng
d6i v6i nguai trung tuySn.

Canhan

CO'quan thlfC hien tho tuc hanh chinh

Ten m~u dO'n, m~u to' khai

- Cac C\1C,T6ng C\1C,Van phong BQ

- V\1 T6 chuc can bQ (thl,l'chi~n thli t\1CtuySn d\1ng cong chuc chq
cac V\1,Thanh tra BQ) I

M~u phiSu dang kY dl,l' tuySn (Kern theo Nghi dinh s6
161/2018/NI)-CP ngay 29 thang 11 nam 2018 cua Chinh phu) I

Phi, Ie phi I
? ,I

Phi dl,l'thi tuyen cong chuc (Thong tu lien ljch so 228/20 16/TT-BTC):

- Du6i 100 thi sinh muc thu 500.000 d6ng/thi sinh/Ifin dl,l'thi;

- Til 100 dSn du6i 500 thi sinh muc thu 400.000 d6ng/thi, I
sinh/Ian dl,l'thi;

- Til 500 thi sinh tra len muc thu 300.000 d6ng/thi sinh/Ifi~
dl,l'thi.

K~t qua coa viec thlfC hien tho tuc hanh chinh

QuySt dinh hanh chinh
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Yeu ciu, di~u ki~n d~ thlfC hien thll tuc hanh chinh [I

Di~u kien va tieu chuan cua ngiroi diroc dang kY, du tuyen (Khoan ~ I
Dieu 36 Luat Can bQ, cong chirc; khoan 1 Dieu 1, Nghi dinh so
161/20181ND-CP): I

1. Ngiroi co du cac diSu kien sau day khong phan biet dan I
toe, nam nu, thanh ph~n xii hoi, tin ngirong, ton giao duoc dang ky
du tuyen cong chirc:

a) Co mot quoc tich la quoc tich Vi~t Nam;

b) oo 18 tu6i tro len;

c) Co don du tuyen; co 1ylich ra rang;

d) Co van bang, clnrng chi phil hQ'P;

d) Co pham chat chinh tri, dao dire t6t;

e) Du sire khoe dS thuc hien nhiem vu;

g) Cac diSu kien khac theo yeu c~u cua vi tri dir tuyen.

2. CO'quan su dung cong chirc xac dinh cac dieu kien khaci
theo yeu c~u cua vi tri dl,l tuYSn quy dinh t~i diSm g nhung khong
tdi vai q~y dinh cua phap 1u~t,khong duQ'cphan bi~t lo~i hinh dao/
t~o, van bang, chUng chi, truang cong l~p, truang ngoai cong l~p va
bao cao cO'quan quan 1ycong chuc phe duy~t truac khi tuySn d\lng.[

Can Clf pha p If Clla thll tuc hanh chinh I

- ~u~t Can bQ, cong chuc. s6 22/2008/QH12 ngay 13/111200811

cua Quoc hQinuac CQng hoa xii hQi chu nghia Vi~t Nam;

- Nghi dinh s6 24/201 OIND-CP ngay 15/3/2010 cua Chinli
phu quy dinh vS tuySn d\lng, su d\lng va quan 1ycong chuc; I

- Nghi dinh s6 93/20101ND-CP ngay 31 thang 8 nam 2010 cuJ
Chinh phu sua d6i m~t s6 diSu cua Nghi dinh s6 24/201OIND-CP: ?I

- Nghi dinh so 161120181ND-CP ngay 2911112018 sua doi, b6
sung mQt s6 quy dinh vS tuYSn d\lIlg cong chuc, vien chuc, nang
ng~ch cong chuc, thang h?ng vien chuc va thvc hi~n chS dQ h~
d6ng mQt s6 lo?i cong vi~c trong cO'quan hanh chinh nhit nuac, dad
vi Sl,lnghi~p cong l~p; l

- Thong tu so 03/2019/TT-BNV ngay 14/5/2019 cua BQNQl
V\l sua d6i, b6 sung mQt s6 quy dinh vS tuYSn d\lng cong chuc, vie~
chuc, nan~ ng~ch c~ng chuc, thang h~ng vien chuc va thvc hi~n chf
dQ hQ'Pdong mQt so lo?i cong vi~c trong Co' quan hanh chinh nhit
nuac, don vi sv nghi~p cong l~p; I

- Thong tu s6 13/20 1O/TT-BNV ngay 30112/2010 cua BQNQli
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vu quy dinh chi tiet mot so dieu ve tuyen dung va nang ngach cong I
chile cua Nghi dinh s6 24/2010/ND-CP; I

- T~ong ~u s6 05/20121!T-~NV ngay 24/10120;2 cua BQNQi I
vu sua doi, bo sung mot so dieu cua Thong tu so 13/201 O/TT
BNV ngay 30112/2010 cua BQNQi vu quy dinh chi ti@tmot s6 diSu I

vS tuyen dung va nang ngach cong chile cua Nghi dinh I

s6 24/201 O/ND-CP ngay 15/3/2010 cua Chinh phu quy dinh vS
tuyen dung, sa dung va quan ly cong chile;

- Thong tu s6 03/20 15/TT-BNV ngay 10/3/2015 cua BQ NQi
vu sua d6i, b6 sung DiSu 9 Thong tu s6 13/2010/TT-BNV ngay
30/12/2010 cua BQ NQi vu quy dinh chi ti@tmot s6 diSu vS tuyen
dung va nang ngach cong chile cua Nghi dinh s6 24/201 OIND
CP ngay 15/3/2010 cua Chinh phu quy dinh vS tuyen dung, sir dung
va quan ly cong chile;

- Thong tu s6 228/2016/TT-BTC ngay 1111112016 eua BQTail
ehi~ quy dinh mile thu, eh@dQ thu, nQP, quan ly va su d\lng phil
tuyen d\lng, dg thi nang ng~eh, thang h~ng eong chile, vien chile;

- Thong tu s6 11120141TT-BNV ngay 09/10/2014 eua BQtruOngl
BQNQiV\l quy diM chile danh, rna s6 ng~eh va tieu ehu§.nnghi~p V\l
ehuyen mon cae ng~eh eong chile ehuyen nganh hanh ehinh.

- Thong tu s6 05/2017/TT-BNV ngay 15/8/2017 eua BQNQil
V\l sua d6i, b6 sung mQt s6 diSl! eua Thong tu s6 11/2014/TT-B~
ngay 09/10/2014 va Thong tu so 13/2010/TT-BNV ngay 30/12/201Q
eua BQNQiV\l vS tieu ehu§.nnghi~p V\l ehuyen mon, b6 nhi~m ng~eh
va x@pluang d6i v6i cae ng~eh eong chile ehuyen nganh hanh ehinti
va vi~e t6 chile thi nang ng~eh eong chile.
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MAu PHI:EU DANG KY DV TUYEN
(Kern thea Nghi dinh s5 16112018/ND-CP ngay 29 thang 11 nam 2018 cua Chinh phu)

CQNG HOA xA HQI CUU NGHiA VI.E:TNAM
DQcI~p - T" do - Hanh phuc

..................... , ngay thang nam .

(Dan anh 4x6)
(3)

PHIEU DANG KY DV TUYEN
Vi tri d" tuy~n(l): .

DOllvi d" tuy~n(2): .

I. THONG TIN cA NHAN

~Q va ten: Ngay, thing, nam sinh:............ Nam 0 Nfr 0
IrI.A A TA • ,luan tQc:.................. on glao: .se CMND h ~ The ~ , A dA N' f.. N . t:o oac e can circe cong an:..................... gay cap: oi cap: ...
S6 di~n tho~i di dQng d~ hao tin: Email: .
Que quin: .
II-IQkhau thuang tm: 1..
Ch6 6 hi~n nay (de hao tin): .
!Tinhtr~g suc kh6e: , Chieu cao: , Can n~ng: kg
Irhanh phan him than hi~n nay: ·1
Trinh dQvan h6a: .
Trinh dQchuyen mon: Lo~i hinh dao t~o: j

I
IT.THONG TIN DAo T~O

Ngay, thang, Trinh dQ sa hi~,! ciia Chuyen nganh Hinh X.( II .~ .( ~ Ten truong, coo dao tao (ghi Nganh ep O~In~m cap van van bing, van bang, thirc bang,bang, clnmg SO' dao tao cAp chung chi clnrng chi theo bang dao tao dao tao chung[chichi di~m)

ITI.MIEN TID NGO~I NGU, TIN HQC

(Thi sinh thuoc dien miSn thi ngoai ngfr, tin hoc cAnghi ro ly do miSn thi 6 muc nay)

M'~ thi . - dlen 1ngoai ngir 0: .

MiSn thi tin hoc do: .

IV. DANG KY DV TID MON NGO~I NGU

(Thi sinh Iva chon va ghi ro dang ky thi mQt trong nam thir tieng: Anh, Phap, Nga,
Trung Quoc, Dire hoac ngoai ngtt khac theo yeu cAucua vi tri du tuyen. Thi sinh duQ'cmiSn thi
mon ngo~i ngfr khong phai diSn thong tin 6 mve nay).

Dang ky dv thi ngo~i ngu: .
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V. DOl TUQ'NG U'U TIEN (n6u co)

...................................................................................................................

..................................................................................................................

Toi xin cam doan nhtrng Urikhai tren cua toi hi dung S\I th~t. Sau khi nhan diroc thong
bao tning tuyen toi se hoan thien he, sa theo quy dinh. Neu sai S\I th~t thi k€t qua tuyen dung
cua toi se bi co quan co tham quyen tuyen dung huy bo, toi se chiu trach nhiem truce phap luat
va cam k€t khong dang ky tham gia ky tuyen dung k€ ti€p tai co quan tuyen dung.z,

NGUm VIET PIDEU
(Ky, ghi ro ho ten)

Ghi chu:

(1) Ghi dung vi tri viec lam dang ky du tuyen;

(2) Ghi dung ten co quan, t6 chirc, dan vi co chi tieu tuyen dung;

(3) Ngiroi vi6t phieu tich dAu x vao 0 wang irng 0 Nam, Nil'.
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