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QUYET PINH
Vé viéc cong bo thii tuc hanh chinh dwge sira d6i, bo sung vé linh vue
to chirc can bd thude pham vi chirc ning quan Iy nha nwée cia BY Y té

BQ TRUONG BQ Y TE
Cin cir Nghi dinh s6 75/2017/ND-CP ngay 20/6/2017 cua Chinh phu quy
dinh churc néng, nhiém vu, quyen han va co céu t6 chirc cia BO Y té;

 Cén cir Nghi dinh s& 63/2010/ND-CP ngay 08/6/2010 ctia Chinh phu vé
kiém soat thu tuc hanh chinh;

Cén ctr Nghi dinh sb 48/2013/ND-CP ngay 14/5/2013 ctia Chinh pht stra
ddi, bd sung mdt s6 dleu ctia cac Nghi dinh lién quan dén kiém soat thi tuc hanh
chinh va Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 ctia Chinh phu sira dbi, bd
sung mét sb diéu cia cac Ngh1 dinh lién quan dén kiém soét thu tuc hanh chinh;

Cin cir Thong tu s6 02/2017/TT -VPCP ngay 31/10/2017 cia B¢ trudng, Chu
nhiém Vin phong Chinh pht huéng dan vé nghiép vu kiém soat thii tuc hanh chinh;

Xét dé nghi ctia Vu trudéng Vu T8 chitc can bd - BY Y té,

QUYET PINH:

_ Diéu 1. Cong b6 kém theo Quyét dinh ndy céc thi tuc hanh chinh dugc sira
ddi, bd sung vé linh vyc o chire can bd thude pham vi chirc ndng quan ly nha
nudc cia By Y té.

Dleu 2. Bii bd Thi tuc 16 vé Tuyén dung c6ng chirc du bi vé cong tac tai
B Y té (B- BYT-111657-TT) va Thu tuc 17 vé Tuyén dung cong chirc vé cong
tac tai B0 Y t& (B-BYT-111564-TT) quy dinh tai Quyet dinh s6 4684/Qb-BYT
ngay 04/11/2015 cua B truéng B Y te vé viéc cong bo thu tuc hanh chinh thudc
pham vi chirc ndng quan ly cta B Y té trong linh vuc té chirc can bo.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh.

Céc ong (ba) Chanh Vin phong B, Vu truéng Vu T6 chiic can bd, Thi
trudng cac don vi cd lién quan chiu trach nhiém thi hanh Quyét dinh nay./. %
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BO Y TE

THU TYC HANH CHINH BUQC SUA POIL, BO SUNG VE LINH VU'C TO CHUC CAN
BQ THUQC PHAM VI CHU’C NANG QUAN LY NHA NUOC CUABQ Y TE |
(Ban hanh kém theo Quyét dinh 56 335€/OD-BYT ngay8/8 /2019 ciia B trucng Bf Y té)

PHAN I. DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG

S6 hod so

TT| rrHC

Tén thi tuc
hanh chinh

Tén van ban
quy pham phap luat
quy dinh
ndi dung sira doi, bo
sung

Linh
vue

Co quan thyc hién

1. | B-BYT-
111657-TT

Thi tuc tiép
nhan cac
truong hop
déc bigt
trong tuyén
dung cong
chuc

Nghi dinh s0
161/2018/ND-CP ngay
29/11/2018 cua Chinh
phii sira dbi, b sung
mdét s6 quy dinh vé
tuyén dung cong chrc,
vién chirc, ning ngach
cong chure, thiang hang
vién chic va thuc hién
ché d6 hop dong mot sb
loai cong viéc trong co
quan hanh chinh nha
nude, don vi sy nghiép
cong lap

Théng tu s6 03/2019/TT-
BNV ngay 14/5/2019 cua
Bo No6i vu stra doi, bo

2. | B-BYT-
111564-TT

Thu tuc thi
tuyén cong
chirc

sung mdt sé quy dinh vé
tuyén dung cong chirc,
vién chic, nang ngach
cong chuc, thing hang
vién chic va thuc hién
ché d6 hop dong mot sb
loai cong viéc trong co
quan hanh chinh nha
nudc, don vi su nghiép
cong 1ap

Cong
chuc

Vu T6 chirc can bo

- Cac Cuc, Téng cuc,
Vian phong Bo

- Vu T chirc cén bod
(thyc hién thu tuc thi
tuyén cong chic cho
cac Vuy, Thanh tra Bg)




PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

Thi tuc 16

Thii tuc tiép nhin cic trudng hop diic biét trong tuyén dung
cong chirc (B-BYT-111657-TT)

Trinh tw thue hién

1. Trudng hop 1. Thanh 1ap Hji ddng kiém tra, sat hach

Bugce 1. Thanh 1ap Hoi ddng sat hach (Khoan 11, Piéu 1, Nghi
dinh s0 161/2018/ND-CP ngay 29/11/2018)

a) Khi tiép nhan vao cong chirc ddi véi cac truong hop:

C6 it nhét 05 ndm cong tac & vi tri vigc lam yéu cau trinh do
dao tao dai hoc tro 1én phu hop véi yéu cdu cua vj tri viéc lam can
tuyen dung va c6 dong bao him x3 hoi bit budc (khong ké thoi
gian tép su, thir viéc, néu co thoi gian cong tac ¢ dong bao hiém xa

hoi bit budc khong lién tuc ma chua nhén trg cAp bao hiém x4 hoi
mdt 14n thi dwoc cong don), gdbm:

- Vién chtrc trong cac don vi su nghi¢p cong 1ap;

- Nguoi huéng luong trong luc lugng vii trang (quan doi,
cong an) va nguoi lam cong tac co yeu;

- Nguoi dang gitr chitc danh, chirc vy tai doanh nghiép la
cong ty trach nhiém hiru han mot thanh vién ma Nha nudc nam giir
100% vén diéu 1& hodc dugc cir 1am nguoi dai dién phan vén nha
nudc gilt cac chirc danh quan ly tai doanh nghiép ma Nha nudc nim
giit trén 50% vén diéu 1é.

Nguoi ding diu co quan quéan ly cong chirc phai thanh lap
Hoi dong kiém tra, sét hach. Hoi dong kiém tra, sat hach c6 05 hoic
07 thanh vién, bao gdm:

- Chu tich Hoi ddng 14 ngudi dimg diu hoic cip phd cla
nguoi ding dau co quan quan ly cong chirc;

- Phé Chu tich Hoi ddng 1a ngudi dimg dau by phan tham
muu vé cdng tac t6 chirc can bd clia co quan quén ly cong chirc;

- Mot Uy vién kiém Thu ky Hbi dong 1a cong chic clia bd
phan tham muu vé cbng tac to chirc can by clia co quan quén ly
cong chuc;

- Céac Uy vién khac la dai dién mot s6 bd phan chuyén mén,

nghiép vu c6 lién quan dén Vi tri tuyén dung do ngudi dimg dau co
quan quan ly cong churc quyét dinh.

Budce 2: Bao cao hinh thirc va ndi dung sat hach

Chu tich Héi dong kiém tra, sat hach can cir vao yéu ciu cua
vi trf viéc 1am cin tuyén, bdo cdo ngudi dimg diu co quan quan ly
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cong chuc yé hinh thtrc va ndi dung sat hach dé xem xét, quyét dinh
trudce khi to chic sat hach.

Budére 3: Hop Hoi dong kiém tra, sat hach
Hoi d(‘Sng kiém tra, sat hach c6 nhiém vu:

- Kiém tra vé cac diéu kién, tiéu chuén, van bang, chung chi
cua nguoi duge dé nghi tiép nhan theo yéu cau cua vi tri viéc lam
can tuyén;

- Sat hach vé trinh d6 hiéu biét chung va ning luc chuyén
mon, nghiép vu cia ngudi duge dé nghi tiép nhén

- Hbi dong k1em tra, sat hach lam viéc theo nguyén tic tip the
quyét dinh theo da sb. Truong hop s6 y kién bang nhau thi quyet
dinh theo y kién ctia Chu tich Hoi dong kiém tra, sat hach. Hoi dong
kiém tra, sat hach tur giai thé sau khi hoan thanh nhiém vu.

Budre 4: Quyét dinh tiép nhan cong chire
2. Truong hop 2. Khong thanh lap Hoi ddng kiém tra, sat hach

- Khi tiép nhén vio cong chirc d6i véi cac truong hop:

ba 1a can by, cong chirc tir cap huyén trd 1€n sau d6 dugc cép
¢6 thAm quyén diéu dong, luan chuyén den lam vi€c tai don vi sy
nghiép cong lap, lyc lugng vii trang, co yéu, td chirc chinh trj - x&
hoi - nghe nghlep, td chirc x4 hoi, td chire x4 hdi - nghé nghiép hodc
dugce bd nhiém giir chirc danh, chtrc vu tai doanh nghiép la cong ty
trach nhiém hitu han mt thanh vién ma Nha nuéc nam gilt 100%
von didu 18 hodc dugc cir lam ngudi dai dién phan von nha nudc gilt

chie danh quén ly tai doanh nghiép ma Nha nudc nim gitr trén 50%
vbn diéu 18

- Ngudi ding d4u co quan quan ly céng chirc khong phai
thanh 14p Hoi dong kiém tra, sat hach.

* Viéc tlep nhén cong churc dbi véi cac truong hgp quy dinh
ta1 khoan 1 Piéu nay dé b nhiem chtc danh 1anh dao, quan ly tur
cap phong trd 1én thi quy trinh t1ep nhén vao cong churc khong qua
thi tuyen quy dmh tai khoan 2 Diéu nay duoc thuc hién dong thoi
véi quy trinh vé cong tac bd nhlem cdng chure gitlt chire vu lanh dao,
quén ly. Co quan cé tham quyen quan ly cong chuc khong pha1 ban
hanh quyet dlnh tuyen dung vao cong chuc khong qua thi tuyen ma
quyet dinh t1ep nhén, bd nhiém dong thoi la quyet dinh tuyen dung
cong chure.

* Trudng hop ngudi dugc tuyén dung, tiép nhan vao cong
chirc theo quy dinh tai Nghi dinh nay dugc bd tri lam viéc theo
ding nganh, nghé dao tao hodc theo ding chuyén mén nghiép vu
trude diy d4 dam nhiém thi thoi gian cong tac c6 dong bao hiém xa
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hoi bat budc trude ngay tuyén dung, t1ep nhan vao cong chirc (néu
c6 thoi gian cong tac c6 dong bao hiém x4 hoi bit budc khong lién
tuc ma chua nhén trg cip bao h1em x4 hoi mot 1an thi duoc cong
dén) duoc tinh dé 1am cin ctr xép ngach, bac luong phu hop véi vi
tri viéc lam dugc tuyén dung.

Cach thirc thue hién

Qua duong cong van

Thanh phén, s lwong ho so

a) Thanh phén ho so:
- Cong vén dé nghi cia co 'quan, t chuc, don vi noi nguoi dé
nghi tiép nhan khong qua thi tuyén dang cong tac.

- Cong van dé nghi do nguoi dimg d4u hodc cap phé clia nguoi
dimg dau co quan dur kién tlep nhan cdng chirc ky, trong do6 c6 ban
md ta cdng viée cla vi tri viéc lam can tuyén tuong Ung voi ting
truong hop d& nghi tiép nhan khong qua thi tuyen sO chi ti€u bién
che dugc giao ma chua sir dung clia co quan, td chirc, don vi can
tuyén; du kién xép ngach, bac luong déi voi truong hop @& nghi bd
nhiém vao ngach chuyén vién chinh, chuyén vién cao cap hodc twong
duong theo quy dinh;

- Quyét dinh thanh lap Hoi dong kiém tra, sat hach; Bdo cdo
hinh thirc va ndi dung kiém tra, sat hach; Bién ban hop Hoi dong
klem tra, sat hach ddi véi truong hop phai qua kiém tra, sat hach.
Péi véi truong hop khong phai qua kiém tra, sat hach.

- Hd so cua nguoi dugc dé nghi tiép nhan khong qua thi
tuyén (Khoan 4 Diéu 10 Théng tur s6 03/2019/TT-BNV):

+ Pon d& nghi tiép nhan khong qua thi tuyén cong chic;

+ Ban so yéu ly lich theo miu s6 2¢ ban hanh kém theo
Quyét dinh s6 02/2008/OD-BNV ngay 06 thang 10 ndm 2008 cua
B trudng Bo Noi vu vé viéc ban hanh mau biéu quan ly hd so can
b, cong churc (sau day viét tét 12 mAu s 2c), c6 xac nhan cia co
quan, t6 chirc, don vi noi ngudi do cong tac trong thoi han 30 ngay,
tinh dén ngay nop hd so du tuyén dbi voi truong hop tiép nhan quy
dinh tai diém b khoan 1 Diéu nay;

+ Ban sao gidy khai sinh;

+ Ban sao cac van bang, chimg chi theo yéu cau clia vi tri du
tuyén, dugc co quan cé thAm quyén ching thuc;

+ Béan sao ket qua hoc tap theo yéu cau cta vi tri du tuyen dbi
véi truong hop t1ep nhén quy dinh tai diém a khoan 1 Diéu nay,
dugc co quan c6 tham quyén chimg thuc;

+ Gidy chimg nhan strc khoe do co quan y té c6 thAm quyén
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cap trong thoi han 30 ngay, tinh dén ngay ndp ho so du tuyén;
+ Phiéu 1y lich tu phap do S& Tu phép noi thuong tri cip;

i Bén,tu nhén xét, danh gia cua nguoi dugce de nghi tiép nhan
veé pham chat chinh tri, pham chat dao dirc, trinh d§ va nang luc
chuyén moén, nghiép vy, qua trinh cdng tdc va cac hinh thuc khen
thudng dé dat duge, c6 nhén xét va xac nhan cua nguoi ding dau
co quan, to chure, don vi noi nguoi d6 cong téc.

b) S lwong hd so: Khong xac dinh

Thoi han gidi quyét

Khong c6 thoi han

DPoi twgng thwe hién thi tuc hanh chinh

Ca nhan

Co quan tht

rc hién thi tuc hanh chinh

Vu To6 chirc can bo

Tén mau don, miu to khai

Pon d nghi tiép nhan dbi véi cac trudng hop dic biét trong tuyén
dung cong chirc ey
So yéu ly lich theo mau s6 2C - BNV/2008

Phi, 1¢ phi

Khoéng quy dinh

Két qua ciia viéc thue hién thi tuc hanh chinh

Quyét dinh hanh chinh (ctia co quan thuc hién)

Yéu chu, diéu kién dé thwc hién thi tuc hanh chinh

* Pidu kién 1: (Khoan 1 Diéu 36 Luat Can by, cong chirc):

“1. Nguoi c6 du cac didu kién sau day khong phan biét dan
tdc, nam ni, thanh phan x3 hoi, tin ngudng, ton gido dugc dang ky
du tuyén cong chuc:

a) C6 mot qudc tich 1a qudc tich Viét Nam;

b) Bt 18 tudi trd 1én;

¢) C6 don du tuyén; c6 1y lich r rang;

d) C6 van bang, chtng chi pht hop;

d) C6 pham chét chinh tri, dao durc tbt;

e) Bu strc khoe dé thyc hién nhiém vy;

g) Céc diéu kién khac theo yéu cau ctia vi tri du tuyén”.

* Pidu kién 2. (Khoan 11 Diéu 1 Nghi dinh s6 161/2018/ND-

CP ngay 29/11/2018)




~a) Céc trudng hop co it nhat 05 ndm cong tic & vi tri viée lam
yéu cau trinh d6 dao tao dai hoc trg 1én phu hop véi yéu cau cua vi
tri viéc lam cén tuyen dung va c6 dong bao hiém xa hoi bit budc
(khong ké thoi gian tép sy, thir viéc, néu co thoi gian cong tac co
déng bao hiém xa hoi bat budc khong lién tuc ma chua nhan trg cap
bao hiém x3 hoi mot 14n thi duoc cong don), gom:

Vién chirc trong cac don vi su nghiép cong 1ap;

Ngudi hudng luong trong luc luong vil trang (quan ddi, cong
an) va nguoi lam cong tac co yéu;

Nguoi dang gilr chirc danh, chire vu tai doanh nghlep la cong
ty trach nhiém htru han mét thanh vién ma Nha nudc nam gilr 100%
von diéu 18 hodc dugc cir lam nguodi dai dién phan vén nha nudc gitr
c4c chirc danh quan ly tai doanh nghi¢p ma Nha nudc nim giit trén
50% vén diéu 1&.

b) Truong hop da la can bo, cong chirc tir cap huyén tro 1én
sau d6 dugc cap ¢6 thAm quyén diéu dong, luan chuyén den lam
viéc tai don vi sy nghiép cdng lap, luc lugng vii trang, co yéu, to
chire chinh tri - x3 hoi - nghé nghiép, t chirc x3 hi, td chirc xa hoi
- nghé nghiép hoic dugc bd nhiém giit chitc danh, chic vu tai
doanh nghiép 1a cong ty trach nhiém hitru han mgt thanh vién ma
Nha nuéc nam gilt 100% vbn diéu 1é hoic dugc cir 1am ngudi dai
dién phan von nha nuéc gift chire danh quan ly tai doanh nghiép ma
Nha nuée ndm giir trén 50% von diéu 18.

Cin cir pha

ly ciia thi tuc hanh chinh

- Luét Can b9, cong chue sb6 22/2008/QH12 ngay 13/11/2008
ctia Quoc hodi nude Codng hoa xa hdi chu nghia Viét Nam;

- Nghi dinh s6 24/2010/ND-CP ngay 15/3/2010 ctia Chinh phu
quy dinh vé tuyén dung, str dung va quan ly cong chirc;

- Nghi dinh s6 93/2010/ND-CP ngay 31 thang 8 ndm 2010 cua
Chinh phu sira d6i mot sd diéu ctia Nghi dinh s6 24/2010/ND-CP;

- Nghi dinh s6 161/2018/ND-CP ngay 29/11/2018 sira d6i, bd
sung mét sO quy dinh vé tuyén dung cong churc, vién chirc, nang
ngach cong chire, thang hang vién chtc va thuc hién ché @6 hop
dong mot so loai céng viée trong co quan hanh chinh nha nuéc, don
vi su nghiép cong lap;

- Thoéng tu s6 03/2019/TT-BNV ngay 14/5/2019 ciua B Noi
vu stra d6i, bd sung mét sd quy dinh vé tuyén dung cong chuc, vién
chire, néng ngach cong churc, thang hang vién chirc va thuc hién ché
do hop dong mot s6 loai cdng viéc trong co quan hanh chinh nha
nudc, don vi sy nghiép cong lap;
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- Théng tu sb 13/2010/TT-BNV ngay 30/12/2010 cua B Noi
vu quy dinh chi tiét mot s6 Piéu vé tuyén dung va nang ngach cong
churc cia Nghi dinh s6 24/2010/ND-CP ;

- Thoéng tu sd 05/2012/TT-BNV ngay 24/10/2012 cua Bo Noi
vu stra d6i, bd sung mot sé diéu ctia Thong tu sd 13/2010/TT-
BNV ngay 30 thang 12 ndm 2010 cia B6 Noi vu quy dinh chi tiét
mot sO didu vé tuyén dung va nang ngach coéng chirc ctia Nghi dinh
s6 24/2010/ND-CP ngay 15 thang 3 nim 2010 ctia Chinh phu quy
dinh vé tuyén dung, sir dung va quan ly cong chic;

- Thong tu sb 03/2015/TT-BNV ngdy 10 thang 03 ndm 2015 cua
B6 truong BO Noi vu sira d6i, bd sung Pidu 9 Théng tu
s6 13/2010/TT-BNV ngay 30 thang 12 nam 2010 cia By No6i vu quy
dinh chi tiét mot s6 diéu vé tuyen dung va nang ngach cong chirc cua
Nghi dinh s 24/2010/ND-CP ngay 15 théang 3 ndm 2010 cta Chinh
pht quy dinh vé tuyén dung, sir dung va quan ly cong chc;

- Thong tu sd 79/2005/TT-BNV ngay 10/8/2005 cua Bo No6i vu
hudng dan chuyén xép luong déi véi can b, cong chirc, vién chire
khi thay ddi cong viéc va céc truong hop dugc chuyén cong tac tu
lyc lugng vii trang, co yéu va cong ty nha nudc vao lam viéc trong
céc co quan nha nudc va cac don vi sy nghiép cua nha nudc.




Mau Iy lich 2C-BNV/2008

M3u 2C - BN'V/2008 ban hanh kém theo Quyét dinh s 02/2008/OD-BNV ngay 06/10/2008
cua B truong Bo Noi vu

Co quan, don vi ¢6 thdm quyén quan ly CBCC......... S6 hiéu can by, coéng chirc: ...............

Co quan, don vi sir dung CBCC

................................................................................

SO YEU LY LICH CAN BQ, CONG CHUC

1) Ho va tén khai sinh (viét chit in hoa): ........ccovuveeiiiiieeereiiineereeeinnns
i 2) TRI 01 KRAGE . . aismivines tus shaailimsisda 143 8 SHaRReTE £ SwRIBATERET S VAAREBIAAES
(ﬁhgr;it:) 3) Sinh ngay: .......... thang............ nim......... , Gidi tinh (nam, ni): ............
4) Neod gl X8 . o conusmeosmnns v Wk IR R P 5 s e gl 08
5)Qué quan: X& .......coconvernne s TIUY R aiiicos i v ssmmaiinman s s ENUIE e il
6) DYAN tBE ... i ssusmians s smesmomniass sysianse AL g0 (T e e e M o8 s i S e
£ Mot ke BB Ly TS I i il dsisemmsstiosth s St et i

(S6 nha, dudomg phd, thanh phd; x6m, thon, x4, huyén, tinh)

) NOL & BIBD DAY+ cooiactsnomons secsiminsoassrs omsessessamnssisss soasas Maramsss s s s I As s ow sxssses Grarrrnes

(S6 nha, dudmg phd, thanh phd; x6m, thon, x4, huyén, tinh)

10) Nghé nghiép khi dugc tuyén dung:

11) Ngay tuyén dung: ...... S e , Co quan tuyén dung:

12) Chitc vu (chirc danh) hién tai: Ngay thang nam b nhiém:.......... M4 ngach........
(V& chinh quyén hozic Pang, doan thé, ké ca chitc vu kiém nhiém)

13) Cong viéc chinh dugc giao:

14) Ngach cong chire (vién chirc):..... Ngay thang ndm bd nhiém ngach:...... Ma ngach:........
Béc luong:...... , Hé s6:....., Ngay huéng: .../.../..., Phy cép chic vu: ... Phu cép o 51 L AR B
15.1-Trinh d¢ gido duc phd thong (da t6t nghiép 16p may/thudc hé nA0):......vveuevereveeeruercireniens
15.2-Trinh d0 chuyén mOn €a0 NHAL: ........cveiveeiveriesiesie s sseessessesseseas

(TSKH, TS, Ths, cir nhan, k¥ su, cao déng, trung cép, SO cép; chuyén nganh)
15 3=Ly Ingn SR M o ane diincka b stk aanmkanta £ oyt oo 15.4-Quan ly nha nuéc: ...............

(Cao cap, trung cap, so cap va tuong duong) (Chuyén vién cao cap, chuyén vién chinh, chuyén
vién, can su....... )

15, 8-Nanai Bg - o onsnmaniais s sisoiimmenvi 15.60-TI0 NOR% o i it vamnsnnibits sy shmarsnndarv's s vy s
(Tén ngoai ngtt + Trinh d§ A, B, C, D,...) (Trinh d A, B, C...... )

16) Ngay vao Pang Cong san Vi¢t Nam: ...... Lot Wit , Ngay chinh thue: ........ Lo Lo
17) Ngay tham gia t& chirc chinth tri-X& BOi: .....ccvevveverereeeereeeiseeeesesseseeiseseesecseesesssessessnes

(Ngay tham gia t§ chirc: Poan, Hoi,.... va 1am viéc gi trong t6 chic d6)
18) Ngay nhép ngii:....... L s v [isnain , Ngay xuét ngii:....... g et Lihioacks , Quan ham cao nhét:. ..
19) Danh hiéu dugc phong ting cao nhit:



(Anh hung lao dong, anh hiing luc lugng vii trang; nha gido, thdy thudc, nghé si nhan dan va wu
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21) Khen thuong: ........c.ecvennenn.n. | IR IR s i e e kO s Tk S e A BB e el S
(Hinh thirc cao nhat, nim nao) (v& dang, chinh quyén, doan thé hinh thtrc cao nhat, ndm nao)
23) Tinh trang strc khée: .......... , Chiéu cao:......... , Can DANEY «cunosss kg, Nhom mau:..........
24) La thuong binh hang: ......... P , La con gia dinh chinh séch: ..........coccoevininininins
(Con thuong binh, con liét si, ngudi nhiém chét doc da cam Dioxin)

25) Sb ching minh nhén dén: ....... Ngay cép: .......  R— i

26) S6 s6 BHXH:.............

27) PAO TAO, BOI DUONG VE CHUYEN MON, NGHIEP VU, LY LUAN CHINH TRI,
NGOAINGU, TIN HQC

Tén trudng Chuyén nganh d3o tao, bdi Tu thang, ndm- | Hinh thic | Vin bing,
dudng bén thang, nam| dao tao ching chi,

trinh 49 gi

................................................................ L e et e | Lo Pl B
................................................................ e Tan o Py 1S e P 1 ST e D
................................................................ e e W 3 e S B oA TEY it
................................................................. SRR U SPREEP— R ——
................................................................. P A PSR TSl e e
................................................................. R e R SR s EY A E
................................................................. N (SO TERIprreen) RO RRRTETe—

Ghi chu: Hinh thitc dao tao: Chinh qui, tai chirc, chuyén tu, bdi dudng .../ Vin bang: TSKH,
TS, Ths, Cir nhéan, Ky su ....

28) TOM TAT QUA TRINH CONG TAC

Tur thang, ndm| Chirc danh, chitrc vy, don vi cong tac (dang, chinh quyen doan thé, t6 chic
dén thang, x4 hoi), ké ca thoi gian dugc dao tao, bdi dudng vé chuyén mén, nghiép vu,
nam

............................................................................................................

...............................................................................................................

...............................................................................................................

...............................................................................................................

...............................................................................................................
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29) DPAC PIEM LICH SU BAN THAN:

- Khai r6: bi bat bi tu (tir ngay thang nim nao dén ngay thang ndm nao, ¢ dau), da khai bao
cho ai, nhimg van d& gi? Ban than c6 lam viéc trong ché d6 cii (co quan, don vi no, dia diém,
chuc danh, chirc vy, thoi gian 1am viéc ...)

.........................................................................................................................................
.........................................................................................................................................

.........................................................................................................................................

- Tham gia hodc c6 quan h¢ véi cac to churc chinh tri, kinh té, x8 hdi nao & nudc ngoai (lam gi,
to0 chirc nao, dat tru s¢ & dau... ?).....

........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................

.......................................................................................................

..........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................

......................................................................................................

30) QUAN HE GIA PINH
a) V& ban thin: Cha, Me, V¢ (hoic chdng), cac con, anh chj em rudt

Qué quan, nghé nghiép, chirc danh, chirc vy,

Méi 3 Sl Hly EMUG &
uan Ho va tén Ném | don vi cong téc, hoc tép, noi ¢ (trong, ngoai
qhé d sinh | nuéc); thanh vién cac to chirc chinh tri-xa
' hoi... ?

................................................................................................

...................................................................................................

..........................................................................................

................................................................................................
................................................................................................
...................................................................................................
...................................................

................................................

...................................................................................................

.....................................................................................................
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b) V& bén vg (hoic chdng): Cha, Mg, anh chj em rut

) Qué quén, nghé nghiép, chirc danh, chitrc vy,
Moi Lo Nam | don vi cdng tac, hoc tap, noi & (trong, ngoai
Ho va tén : 5 : ;
quan hé i sinh | nudce); thanh vién céc to chuc chinh tri-xa
hdi... ?
31) DIEN BIEN QUA TRINH LUONG CUA CAN BQ, CONG CHUC

Thang/nadm
Ma
ngach/bac
Hé s luong

32) NHAN XET, DANH GIA CUA CO QUAN, PON VI QUAN LY VA SU DUNG CAN
BO, CONG CHUC

.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................

.........................................................................................................................................

Ngudi khai OO
T6i xin cam doan nhitng 101 khai trén day Ngay....... thang....... nam....20.......
la ding sy that Thi trwéng co quan don vi quan ly va
(Ky tén, ghi rd ho tén) stt dung CBCC
(Ky tén, dong dau)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc lap - Tw do - Hanh phic

Ha Nogi, ngay ..... thang ..... nam 20...

) ] _ DONDE NGHI TIEP NHAN ) ]
POI VOI CAC TRUONG HQP PAC BIET TRONG TUYEN DUNG CONG CHUC

Téntdila: Sinh ngay:

Noi sinh:

DPon vi dang cong tac:

Nghé nghiép: Chirc vy:

Thudc ngach cong chirc:

Noi ding ky ho khéu thuong tru:

S dién thoai lién hé: Nha riéng: Di dong:

Trinh d6 chuyén mén cao nhét:

Trinh d§ ngoai ngit:

Ngay vao Pang: Ngay chinh thiec:

Puoc biét co quan BO Y t& c6 nhu clu tiép nhan khong quan thi tuyén cbng chuc vé
cong tac tai Vu, Cuc S ——————— To6i xét thay ban than ¢
du diéu kién, tiéu chuan va trinh ¢ chuyén mon dép ung yéu cau cong vigc.

) Véy ti lam don nay kinh gri ........ccccoeeiiiiiiinniiiiin cho phép t6i duge tiép nhéan
doi vai cac truong hop ddc biét trong tuyeén dung cong churc.

)BT (g (ORRSRTURE S-S USSR SN ————————————

..................................................................................................................................................................

R4t mong dugc su chip thuin va giup d& ciia quy co quan.

T6i xin chin thanh cam on.

Y KIEN CO QUAN Y KIEN VU, CUC NGUOI LAM PON
CHO PI TIEP NHAN (ky tén)
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Thii tuc 17

Thi tuc thi tuyén cong chirc (B-BYT-111564-TT)

Trinh tu thye hién

Buo‘c 1. Thong béo tuyén dung va tiép nhan Phleu ding ky dw
tuyén cong chirc (khoan 8 Piéu 1 Nghi dlnh sO 161/2018/ND-CP
ngay 29/11/2018 sura d6i, bd sung mot sé quy dinh vé tuyen dung
cong chirc, vién chue, néng ngach cong chire, thang hang vién churc
va thuc hién ché do hop dong mot sO loai cdng viée trong co quan
hanh chinh nha nuéc, don vi sy nghi€p cong lap) (sau day viét gon
1a: Nghi dinh s6 161/2018/ND-CP ngay 29/11/2018)

- Co quan c6 thdm quyén tuyén dung cong chirc (Cuc, Téng
cuc, Vian phong Bo, Vu T6 chirc can bd) phai thong béo cong khai
it nhét 01 1an trén phuong tién thong tin dai chl'mg, trén trang thong
tin dién tr va niém yét cong khai tai try s& lam viéc cua co quan veé
tiéu chuan, diéu kién, sb lugng can tuyén, thoi han va dia diém tiép
nhan Phiéu ding ky du tuyén cta nguoi dang ky du tuyén.

- Nguodi dang ky du tuyén cong chirc ndp truc tiép Phiéu
déng ky du tuyen theo mau ban hanh kém theo Quyet dinh nay tai
dia diém tiép nhan Phiéu ding ky du tuyén hodc giri theo duong
buu chinh.

- Thoi han nhan Phiéu ding ky du tuyen cua nguoi dang ky
du tuyén 13 30 ngay k& tir ngay thong bao tuyén dung cong khai trén
phuong tién thong tin dai chung, trén trang thong tin dién tir ciia co
quan c6 thim quyén tuyén dung cong chic.

- Cham nhét 1a 05 ngay lam viéc trudc ngay t6 chuc thi
tuyén, co quan c6 thim quyén tuyen dung cdng chue phai 14p danh
sach ngucn c6 du didu klen du tuyén va niém yét cong khai tai tru
s¢ lam viéc cua co quan.”

Budre 2. T6 chirc tuyér} dung cong chirc (khoan 3, khoén 4, khoan
9, bieu 1, Nghi dinh s6 161/2018/ND-CP ngay 29/11/2018; khoan
1, Di€u 7, Nghi dinh s6 24/2010/ND-CP ngay 15/3/2010 cua Chinh
pha quy dinh vé tuyén dung, st dung va quan 1}’1 cong chrc)

- Ngudi dimg dau co quan c6 tham quyén tuyén dung cong

chue quyet dinh thanh l4p Hoi ddng tuyén dung cong chuc. Hoi
ddng tuyén dung cong chirc c6 05 hozc 07 thanh vién, bao gom:

+ Chu tich Hoi dong la nguoi ding dau hodc cdp phd cua
ngudi dimg dau co quan cé thim quyén tuyén dung cong chirc;

+ Phé Chu tich Hoi ddng 1a ngudi ding dau bod phén tham
muu vé cong tac td chirc can bd ciia co quan cé thAm quyén tuyén
dung cong chuc;

+ Uy vién kiém thu ky Hoi dong 13 cong chirc thudc bd phén
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tham muu vé cdng tac to chirc can b cua co quan cé thaim quyén
tuyén dung cong chuc;

+ Céc ty vién khéc 14 dai dién mot s6 bd phan chuyén mén,
nghiép vu c6 lién quan.
- Truong hop khong thanh 1ép Hoi dong tuyén dung, ngudi

ding dau co quan c6 thdm quyén tuyén dung cong chiic giao b
phan td chirc can bd thyuc hién.

- BO No6i vu ban hanh Quy ché t5 chuc thi tuyén, xét tuyén
cong chirc.”

_a) Ngi dung, hinh thirc va thoi gian thi tuyén (khoan 4
Diéu 1, Nghi dinh s6 161/2018/ND-CP ngay 29/11/2018)

Thi tuyén cong chirc dugc thuc hién theo 2 vong thi nhu sau:

- Vong 1: Thi tréc nghiém dugc thuc hién bang hinh thue thi
trén mdy vi tinh. Trudng hop co quan c6 thAm quyén tuyén dung
cong chirc khong c¢é diéu kién t6 chirc thi trén may vi tinh thi thi
tréc nghiém trén gidy.

+ Noi dung thi tric nghiém gdm 3 phan

Phan I: Kién thirc chung 60 cdu hoi v& hé thdng chinh tri, to
chirc b may ciia Pang, Nha nudc, céc td chirc chinh trj - xd hoi;
quan ly hanh chinh nha nuéc; cdng chue, cong vy chu truong,
dudng 16i ctia Dang, chinh sach, phap luat cia Nha nudc vé nganh,
linh vyc tuyen dung; chirc trach, nhiém vu cua cong chirc theo yéu
cau cta vi tri viéc 1am du tuyén. Thoi gian thi 60 phut;

Phén II: Ngoai ngit 30 cdu héi 1a mot trong nam th tiéng
Anh, Nga Phap, Pirc, Trung Qudc hozc ngoai ngit khac theo yéu
cau cta vj tri viéc lam do nguoi dimg dau co quan co tham quyen
tuyen dung cong chuc quyét dinh. Thoi glan thi 30 phut. Déi véi Vi
tri viéc 1am yéu cau chuyén mén 1a ngoai ngit thi ngucn du tuyén
khong phai thi ngoai ngir tai vong 1 quy dinh tai Diéu nay.

Phan III: Tin hoc 30 cau héi theo yéu clu cua vi tri viée lam.
Thoi gian thi 30 phut. D6i véi vi tri viée lam yéu cau chuyén mon la
tin hoc thi ngudi dy tuyén khéng phai thi tin hoc tai vong 1 quy
dinh tai Diéu nay.

Trudng hop td chirc thi trén may vi tinh thi ndi dung thi tréc
nghiém khong c6 phan thi tin hoc.

+ Mién phan thi ngoai ngit (vong 1) dbi véi cac truong hop sau:

C6 béng tét nghiép dai hoc, sau dai hoc vé ngoai ng;

C6 bing tbt nghiép dai hoc, sau dai hoc & nudc ngoai hodc t6t

nghiép dai hoc, sau dai hoc tai co s& dao tao bing tiéng nudc ngoai
0 Viét Nam;
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Nguorl du tuyén vao cdng chue cong tac ¢ vung dén toc thiéu
so 1a nguoi dan toc thleu sé hodc ¢6 chimg chi tiéng dan toc thiéu
s6 dugc cdp c6 thdm quyén cong nhan.

+ Mién phén thi tin hoc (vong 1) di véi céc truong hop c6
bang tot nghiép tir trung cap chuyén nganh coéng nghé thong tin, tin
hoc hoéc toan - tin trd 1én.

+ Két qué thi vong 1 duge xac dinh theo s6 cau tra 101 ding
cho tung phan thi quy dinh tai diém a khoan 1 Piéu 8, néu tra 161
dung tir 50% s6 cau héi tré 1én cho timg phan thi thi nguoi du tuyén
duoc thi tiép vong 2 theo quy dinh tai khoan 2 Diéu 8.

+ Trudng hop co quan c6 thim quyén tuyén dung cong chirc
t6 chirc thi vong 1 trén mdy vi tinh thi phai thong bao két qua cho thi
sinh dugc biét ngay sau khi 1am bai thi trén may vi tinh; khong thuc
hién viéc phiic khao dbi véi két qua thi Véng 1 trén may vi tinh.

+ Trudng hop co quan c6 thdm quyen tuyén dung cong chirc
td chirc thi vong 1 trén gidy thi viéc chdm thi thuc hién nhu sau:

Cham r}hat 1a 15 ngay sau ngay két thuc thi vong 1 phai hoan
thanh viéc cham thi vong 1;

Cham nhét 13 05 ngay lam viéc sau ngay két thic viéc chdm
thi vong 1 pha1 cong bd két qua diém thi dé thi sinh duy thi biét va
théng béo viéc nhén don phuc khao trong thoi han 15 ngay ké tir
ngay thong bao ket qua diém thi trén cong thong tin dién tir cia co
quan c6 thim quyén tuyén dung cong chtrc;

Trudng hop c¢é don phiic khao thi chdm nhét 1a 15 ngay sau
ngay hét thoi han nhan don phuc khao phai hoan thanh viéc chdm
phuc khao va cong bd két qua chdm phiic khao dé thi sinh du thi
duoc biét.

Cin cr vao diéu kién thuc tién trong qua trinh t6 chure chim
thi, ngudi dimg dau co quan c6 thdm quyen tuyén dung quyet dinh
kéo dai thoi han thuc hién cac cong viéc quy dinh tai diém nay
nhung khong qué 15 ngay.

+ Chém nhét 1a 05 ngay lam viéc sau ngay két thic viéc
chim thi vong 1 theo quy dinh tai dlem d, dlem e khoan 1 Diéu 8,
ngudi dimg dau co quan c6 thAm quyén tuyén dung phai thong bo
triéu tap thi sinh dy thi vong 2.

Cham nhét 13 15 ngay sau ngay thong bao tri€u tap thi sinh
duoc tham dy vong 2 thi phai tién hanh to chtrc thi vong 2.

- Vong 2: Thi mon nghiép vu chuyén nganh

+ N6i dung thi: Kién thirc, ning luc, k¥ ning thuc thi céng vu
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ciia ngudi du tuyén cdng chirc theo yéu cau cua vi tri viée lam cén
tuyén dung.

Trong cung mdt ky thi tuyén, néu c6 céc vi tri viéc lam yéu
cau _chuyén mén, nghiép vu khéc nhau thi co quan c6 thAm quyén
tuyén dung cong chirc td chuc xay dung cac dé thi mon ngh1ep vu
chuyen nganh khac nhau bao dam phu hop véi yéu cau cua vj tri
viéc 1am cén tuyén.

+ Hinh thie thi: Thi phong van hodc thi viét.

Nguoi ding ddu co quan c6 tham quyén tuyen dung cong
chire quyét dinh hinh thurc thi phong van hogc thi viét. Truong hop
vong 2 dugce td chirc bang hinh thirc phéng vén thi khéng thuc hién
viéc phuc khao.

+ Thang diém (thi phong van hodc thi viét): 100 diém.

+ Thoi gian thi: Thi phong van 30 phut, thi viét 180 phut.”

b) Cham thi (khoan 3 Piéu 1 Nghi dinh sb 161/2018/ND-CP)
Hoi dong tuyén dung tb chirc chim thi nhu sau:

Hoi dong tuyén dung lam viéc theo nguyén tic tap thé, quyét
dinh theo da s6. Trudong hop sb ¥ kién bang nhau thi quyet dinh
theo y kién cua Chu tich Hoi dong tuyén dung. Hoi dong tuyén
dung c6 nhiém vu va quyén han sau day:

- Thanh lap cac Ban gitp viéc: Thanh lap Ban dé thi, Ban coi
thi, Ban phécn, Ban cham thi, Ban ch@m phuc khéo, Ban kiém tra
sat hach khi t6 churc thyc hién phdng van tai vong 2.

- T4 chtre thu phi dur tuyén va str dung phi du tuyén theo quy dinh;

- T4 chirc thi; chim thi; chAm diém phong vén (trong truong hop
thi vong 2 phong van); kiém tra Phiéu ding ky du tuyén khi xét tuyén;

- Chém nhit 13 10 ngady sau ngay té chirc chim thi xong, Hoi
dong tuyen dung pha1 bao cdo ngudi dung dau co quan co tham
quyén tuyén dung cong chuc ket qué thi tuyén dé xem xét, quyét
dinh c6ng nhan két qua thi tuyén;

- Giai quyét khiéu nai, t6 céo trong qua trinh t6 chire thi tuyén.

Bugce 3. Thong bao két qua tuyén dung cong chirc (khoan 10
biéu 1, Nghi dinh s6 161/2018/ND-CP ngay 29/11/2018)

- Cham nhét 13 10 ngay sau ngay nhan dugc bao cdo két qua
vong 2 cua Hoi ddng tuyén dung hodc ctia bd phan tham muu vé t6
chirc cén bg trong truong hop khong thanh lap Hoi dong tuyen dung,
co quan ¢0 thim quyén tuyén dung cong chue phai niém yét cong
khai két qua thi tuyén, danh sach du kién nguoi tring tuyen tai tru sO
lam viéc va trén trang thong tin dién tir cua co quan co thAm quyén
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tuyén dung cong chure; guri thong bao két qua thi tuyén bang vin ban
t61 ngudi du tuyén theo dia chi ma nguoi du tuyén da dang ky.

- Trong thoi han 15 ngay ké ttr ngay niém yet cong khai két
qua vong 2, nguoi du tuyén c6 quyén guri don dé nghi phuc khao
két qua trong truong hop thi vong 2 quy dinh tai khoan 2 Dleu 8
bang hinh thirc thi viét. Nguoi ding dau co quan co thdm quyén
tuyén dung cdng chirc c6 trach nhiém t6 chirc chdm phiic khao va
cong bd két qua cham phiic khao cham nhét 1a 15 ngay sau ngay hét
thoi han nhan don phic khao theo quy dinh tai khoan nay.

- Sau khi thyc hién cac quy dinh tai khoan 1 va khoan 2 Piéu
17, ngudi dimg dau co quan c6 thim quyén tuyén dung cong chuc
béo cdo co quan quan ly cong chirc phé duyét ket qua tuyén dung va
gui thong bao cong nhén két qua tring tuyen bing vin ban téi
ngudi du tuyén theo dia chi ma ngudi du tuyén da _dang ky. Noi
dung théng bao phai ghi rd thoi han ngudi tring tuyen phai dén co
quan c6 thim quyén tuyen dung cong chirc dé xuét trinh ban chinh
cac van bang, chimg chi, két qua hoc tép, d6i tuong uu tién theo yéu
cau cia vi tri tuyen dung de hoan thién hd so du tuyén theo quy
dinh va nhan quyét dinh tuyén dung.

- Trudng hop nguoi trung tuyén khong hoan thién du hd so du
tuyen theo quy dinh hodc c6 hanh vi gian lan trong viéc ké khai
Phiéu ding ky du tuyén hodc co quan c6 thdm quyén tuyén dung
phat hién nguoi tring tuyén sir dung vén bing, chimg chi khong
diung quy dinh thi ngudi dimg dau co quan cé tham quyén tuyén
dung cong chuc ra quyet dinh huy két qua trang tuyén va c6 van ban
béo c4o ngudi dimg dau co quan ¢ thim quyén quéan 1y cong chirc.

Truong hop 6 hanh vi gian l4n trong viéc k€ khai Phiéu
dang ky du tuyén hodc co quan co thAm quyén tuyen dung cdng
chtrc phét hién ngudi tring tuyén sir dung van bang, ching chi
khong dung quy dinh thi co quan c6 thdm quyén tuyén dung cong
chure thong bao cong khai trén phuong tién thong tin dai ching hogc
trén trang thong tin dién tr ciia co quan va khong tiép nhan Phiéu
dang ky du tuyén trong mét ky tuyén dung tiép theo.

- Nguoi ding dau co quan c0 thim quyen tuyen dung cong
chirc quyet dinh c6ng nhén két qua tring tuyen dbi voi nguoi du
tuyén c6 két qua tuyén dung thdp hon lién ké so véi két qua tuyén
dung clda nguoi tring tuyen da bi huy bo két qua tring tuyén theo
quy dinh tai khoan 4 Piéu 17 hoic trong trudng hgp co quan co
thdm quyén tuyén dung céng chirc phat sinh nhu cau tuyén dung
moi trong cung nam tuyén dung d6i vai vi tri ¢6 yéu cau vé chuyén
nganh dao tao glong nhu vi tri viéc 1am ma nguoi du tuyén da ding
ky trong nim tuyén dung.
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Trudng hop c6 tir 02 nguoi tro 1én co két qua tuyén dung
thap hon hen ké ma béng nhau thi nguoi dimng dau co quan c6 thim
quyén tuyén dung cong chirc quyét dinh nguoi tring tuyén theo quy
dinh tai khoan 2 Diéu 11.

* Uu tién trong tuyén dung cong chirc (khoan 2 Piéu 1 Nghi dinh
s6 161/2018/ND-CP ngay 29/11/2018)

- Déi twong va diém wu tién trong thi tuyén cong chic:

+ Anh hung Lyc lugng vii trang, Anh hung Lao dong, thuong
binh, nguoi hudng chinh séch nhu thuong binh, thuong binh loai B:
dugc cong 7,5 diém vao két qua diém thi tai vong 2;

+ Ngudi dan tdc thiéu sd, si quan quéan doi, si quan cong an,
quan nhan chuyén nghiép, nguoi lam cong tac co yéu chuyén
nganh, con liét si, con thuong binh, con bénh binh, con cua nguoi
hudng chinh séach nhu thuong binh, con ctia thuong binh loai B, con
clia ngudi hoat dong cach mang trudce téng khoi nghia (tir ngay 19
thang 8 nam 1945 tro vé trude), con dé clia nguoi hoat dong khéng
chién bi nhidm chét doc héa hoc, con Anh hung Luc luong vi
trang, con Anh hung Lao dong: dugc cong 5 diém vao két qua diém
thi tai vong 2;

+ Nguoi hoan thanh nghia vu quén sy, nghia vu phuc vu cé
thoi han trong luc lugng cong an nhén dén, ddi vién thanh nién
xung phong, doi vién tri thirc tré tinh nguyén tham gia phat trién
néng thon, mién nui tir di 24 thang tré lén dé hoan thanh nhiém vuy:
duge cong 2,5 diém vao két qua diém thi tai vong 2.

- Truong hop nguoi du thi tuyen cong chirc thude nhiéu dién
uu tién quy dinh tai khoan 1 Diéu nay thi chi dugc cong diém wu
tién cao nhét vao két qua diém thi tai vong 2 quy dinh tai khoan 2
Piéu 8 va khoan 2 Diéu 12 Nghi dinh nay.

- Trong thoi han 15 ngay, ké tir ngay ¢ quyét dinh phé duyét
két qua tuyén dung cua co quan quan ly cong chure, ngudi ding dau
co quan c6 thAm quyén tuyen dung cdng chue phai gui thong bao
céng nhan két qua tring tuyen bing vin ban téi nguol dy tuyén
theo dia chi ma ngudi du tuyén di dang ky (Khoén 1 Piéu 1 Thong
tu s6 03/2015/TT-BNV).

Buge 4. Hoan thién hd so ciia ngudi tring tuyén (Khoan 2 biéu
1 Thong tu s6 03/2015/TT-BNV):

- Trong thoi han 30 ngay, ké tir ngay nhan duoc théng béo
cong nhan két qua tring tuyén ciia co quan co thdm quyén tuyen
dung cong chure, ngudi trang tuyén phai dén co quan co thim quyén
tuyén dung cong chuc dé hoan thién hd so du tuyén. Ho so du tuyen
phai duoc bd sung dé hoan thién trudce khi ky quyét dinh tuyén
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dung, bao gom:

+ Ban sao cac vén bang, chimg chi va két qua hoc tap theo yéu
cau cta vi tri du tuyén, dugc co quan c6 tham quyén chimg thyc;

+ Phiéu ly lich tu phap do S& Tu phap noi thudng tri cap.

- Trudong hop nguoi tring tuyen c6 ly do chinh dang ma
khong thé dén hoan thién ho so du tuyén thi phai lam don xin gia
han trude khi két thic thoi han hoan thién hé so du tuyen gui co
quan c6 tham quyén tuyen dung cong chue. Thoi gian xin gia han
khoéng qua 15 ngay, ké tur ngay hét thoi han hoan thién hé so du
tuyén quy dinh tai khoan 2 Piéu nay (Khoan 3 Piéu 1 Thong tu sd
03/2015/TT-BNV).

- Sau khi nhén da hd so du tuyen ciia nguoi tring tuyén,
ngudi dimg dau co quan c6 thdm quyén tuyén dung cong chic co
trach nhiém thim tra, xdc minh vin bang, ching chi cia nguoi
tring tuyén bao dam chinh xac theo quy dinh cta phép lut (Khoan
4 Piéu 1 Thong tu sé 03/2015/TT-BNV).

Budéce 5. Ra quyét dinh tuyén dung (Khoan 5 Piéu 1 Thong tu sb
03/2015/TT-BNV):

Sau khi hoan thanh cac thu tuc theo quy dinh tai khoan 2,
khoan 3 va khoan 4 Diéu ndy, trong thoi han 15 ngay lam viéc,
nguoi dimg dau co quan co thim quyén tuyén dung cong chure phai
ra quyét dinh tuyen dung d6i voi nguoi tring tuyén; trudng hop
ngudi tring tuyén khong hoan thién du hd so du tuyén theo quy
dinh hodc co quan cd thAm quyén tuyén dung phat hién ngudi trang
tuyen st dung van bang, chimg chi khong hop phap thi nguoi dung
dau co quan cé tham quyén tuyén dung céng chic ra quyet dinh
hay két qua trang tuyen va ¢ vin ban bdo cdo nguoi dimg dau cia
co quan c6 thAm quyén quan 1y cong chiic.

Cach thirc thue hién

Ngudi dy thi ndp truc tiép Phiéu ding ky du tuyén theo mau
tai dia diém tiép nhan Phiéu dang ky du tuyén hodc giri theo duong
buu chinh (khoan 8 Piéu 1, Nghi dinh s6 161/2018/ND-CP ngay
29/11/2018).

Thanh phan, s6 lrong hd so

a) Thanh phén hd so (Diéu 2 Thong tu s6 13/2010/TT-BNV):
- Pon ding ky dur tuyén cong chitc theo mau (khong phai x4c nhan);

- Ban so yéu Iy lich tu thuét c6 xac nhén ciia co quan cd tham
quyén trong thoi han 30 ngay, tinh dén ngay ndp hd so du tuyén;

- Ban sao gidy khai sinh;
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- Ban chup cac van bing, ching chi va két qua hoc tap theo
yéu cau cua vi tri du tuyén;

- Gidy chimg nhén strc khée do co quan y té co tham quyén
cép trong thoi han 30 ngay, tinh dén ngay nop hd so du tuyén;

- Gidy chimg nhén thuge d6i tugng uu tién trong tuyén dung
cong chirc (néu cd) duge co quan co thim quyén chimg thuc.

b) S6 lugng hd so: 01 bd

Thoi han giai quyét

- Thoi han nhan Phiéu ding ky du tuyén cia nguoi ding ky
du tuyén 1a 30 ngay ké tir ngay thong bao tuyén dung cong khai trén
phuong tién thong tin dai chung, trén trang thong tin dién tir cua co
quan c¢6 thdm quyén tuyén dung coéng chiec.

- Thoi han chém nhat 13 05 ngay lam vige trudc ngay t chirc
thi tuyén hozc xét tuyén, co quan c6 thdm quyén tuyen dung cong
chure phai 1ap danh sach ngucn c6 du didu kién du tuyén va niém yét
cong khai tai try s¢ lam viéc cta co quan

- Thoi han chdm nhét 13 05 ngay lam viéc sau ngay két thic
viéc kiém tra diéu kién, tiéu chuan cia nguoi du tuyén tai vong 1,
ngudi dimg dau co quan c6 thAm quyén tuyén dung phai thong bao
triéu tap thi sinh du phéng véan vong 2.

- Thoi han chidm nhét 1a 15 ngay sau ngay thong bao triéu tap
thi sinh duoc tham dy vong 2 thi phai tién hanh t6 chirc phong van
vong 2.

- Thoi han chém nhét 1a 10 ngdy sau ngay t6 chirc chdm thi
xong, Hoi dong tuyen dung phai bao cao nguoi dimg dau co quan co
thdm quyén tuyen dung cong chirc két qua thi tuyen hodc xét tuyen
dé xem xét, quyét dinh cong nhan két qua thi tuyén hodc xét tuyén.

- Thoi han chdm nhét 13 10 ngay sau ngay nhan dugc bao céo
két qua vong 2 cua Hoéi dong tuyén dung hodc cia by phan tham
muu vé t6 chirc can bd trong truong hop khong thanh 1ap Hoi dong
tuyen dung, co quan co thim quyén tuyén dung cdng chirc phai
niém yét cong khai ket qué thi tuyén hodc xét tuyén, danh sach du
kién nguoi tring tuyén tai tru so lam viéc va trén trang thong tin
dién tu ciia co quan co tham quyén tuyen dung cong chuc; gu1
thong bao két qua thi tuyén hozc xét tuyen bang van ban téi ngudi
du tuyén theo dia chi ma ngudi du tuyén da dang ky.

- Thoi han 15 ngay ké tir ngay niém yet cong khai két qua
vong 2, ngudi du tuyén cé quyén giri don & nghi phuc khao két
qua trong trudng hop thi vong 2 quy dinh tai khoan 2 Piéu 8 Nghi
dinh nay bang hinh thirc thi viét. Nguoi ding dau O quan ¢c6 tham
quyén tuyén dung cong chirc c¢é trdch nhiém t6 chirc chim phic
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khao va cong bd két qua chdm phuc khao chdm nhét 1a 15 ngay sau
ngay hét thoi han nhan don phiic khao.

-Trong thoi han 15 ngay, ké tir ngay c6 quyét dinh phé duyét
két qua tuyén dung cua co quan quan ly cong chire, ngum dimg dau
co quan c6 thdm quyén tuyen dung cong chue phai gui thong bao
cong nhan két qua trung tuyen bing vin ban téi ngudi du tuyén
theo dia chi ma ngudi dy tuyén di dang ky.

- Trong thot han 30 ngay, ké tir ngay nhan duoc thong bao
cong nhan két qua tring tuyén cliia co quan co thdm quyén tuyen
dung cong chue, nguoi trang tuyén phai dén co quan cd thim quyén
tuyén dung cong chure @& hoan thién hé so du tuyen H5 so du tuyén
phai dugc bd sung dé hoan thién trude khi ky quyét dinh tuyén dung.

- Thoi han xin gia han hoan thién hd so néu c6 1y do chinh
dang, khéng qua 15 ngay, ké tir ngay hét thoi han hoan thién hé so
du tuyén theo quy dinh.

- Sau khi nguoi trang tuyén hoan thién da hd so du tuyén
theo quy dinh, trong thoi han 15 ngay, nguoi ding dau co quan co
thim quyen tuyen dung cong churc phai ra quyét dinh tuyén dung
d6i v6i nguoi tring tuyén.

Poi twong thwe hién thi tuc hanh chinh

Cé nhan

Co quan tht

rc hién thi tuc hanh chinh

- Cac Cuc, Tong cuc, Van phong B

- Vu T chirc can bd (thuc hién thu tuc tuyén dung cong chirc cho
cac Vy, Thanh tra B9)

Tén méau don, mau to khai

Miu phiéu ding ky du tuyén (Kém theo Nghi dinh sb
161/2018/ND-CP ngay 29 thang 11 ndm 2018 ctia Chinh phu)

Phi, 1 phi

Phi du thi tuyén cong chirc (Théng tu lién lich s6 228/2016/TT-BTC):
- Duéi 100 thi sinh mic thu 500.000 dong/thi sinh/lan du thi;

- Tir 100 dén duséi 500 thi sinh muc thu 400.000 dong/thi
sinh/lan du thi;

- Tir 500 thi sinh tr& 1én mic thu 300.000 dong/thi sinh/lan
du thi.

Két qua ciia viéc thwe hién thi tuc hanh chinh

Quyét dinh hanh chinh
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Yéu chu, diéu kién dé thwc hién thi tuc hanh chinh

Dleu kién va tiéu chuan ciia ngudi dugc ding ky du tuyén (Khoan 1
Piéu 36 Luat Can bo, cong chirc; khoan 1 Piéu 1, Nghi dinh s6
161/2018/ND-CP):

1. Ngudi c6 du cac diéu kién sau day khong phan biét dan
tdc, nam nit, thanh phan x3 hoi, tin ngudng, ton gido dugc ding ky
du tuyén cong chue:

a) Co mot quéc tich la quéc tich Viét Nam;

b) Bu 18 tubi trd 1én;

c) C6 don du tuyén; c6 ly lich rd rang;

d) C6 vin bing, ching chi phu hop;

d) C6 phim chét chinh tri, dao dtrc tt;

e) P strc khde dé thuc hién nhiém vy;

g) Cac diéu kién khéc theo yéu cau cua vi tri du tuyén.

2. Co quan st dyung cong chirc xac dinh céc diéu kién khac
theo yéu cdu cua vi tri du tuyén quy dinh tai diém g nhung khong
trai véi quy dinh ctia phap luat, khong duge phan biét loai hinh dao
tao, van bing, chimg chi, truong cong 1ap, trudng ngoai cong lap va
bdo cdo co quan quan ly cong chirc phé duyét trudce khi tuyén dung.

Cin cwr pha

ly ctia thi tuc hanh chinh

- Luét Can bg, cong chirc sb 22/2008/QH12 ngay 13/11/2008
cua Quoc hoi nudc Cong hoa xa hoi chu nghia Viét Nam;

- Nghi dinh §6 24/2010/ND-CP ngay 15/3/2010 cua Chinh
pht quy dinh vé tuyén dung, sir dung va quan ly cong chirc;

- Nghi dinh s6 93/2010/ND-CP ngay 31 thang 8 nim 2010 ctia
Chinh phu stra d6i mdt so diéu cia Nghi dinh s6 24/2010/ND-CP;

- Nghj dinh s 161/2018/ND-CP ngay 29/11/2018 sira doi, bo
sung mdt sb quy dinh vé tuyén dung cong chirc, vién chuc, nang
ngach cong chirc, thang hang vién chte va thuc hién ché d6 hop
d6ng mot sb loai cong viéc trong co quan hanh chinh nha nuéce, don
vi su nghiép cong lap;

- Thoéng tu 56 03/2019/TT-BNV ngay 14/5/2019 ciua B6 Noi
vu stra dbi, bo sung mot sé quy dinh vé tuyen dung cong chtrc, vién
chirc, néng ngach cong chirc, thang hang vién churc va thuc hién ché

d6 hop dong mot sb loai cong viée trong co quan hanh chinh nha
nudce, don vi sy nghiép cong 14p;

- Théng tu s6 13/2010/TT-BNV ngay 30/12/2010 ciia B§ Noi
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vu quy dinh chi tiét mot s6 diéu vé tuyén dung va nang ngach cong
chirc cua Nghi dinh s6 24/2010/ND-CP;

- Thong tu sb 05/2012/TT-BNV ngay 24/10/2012 cia Bo Noi
vu sira dbi, b sung moét sb didu ciia Thong tu so 13/2010/TT-
BNV ngay 30/12/2010 cua Bo Nbi vu quy dinh chi tiét mot sé diéu
Ve tuyén dung va nang ngach coéng chiuc cua Nghi dinh
s6 24/2010/ND-CP ngay 15/3/2010 ctia Chinh phu quy dinh vé
tuyén dung, sir dung va quan ly cong chic;

- Thong tu sO 03/2015/TT-BNV ngay 10/3/2015 cua B Noi
vu sira d6i, bd sung Piéu 9 Thong tu s0 13/2010/TT-BNV ngay
30/12/2010 ctia Bo Noi vu quy dinh chi tiét mot s6 dleu vé tuyén
dung va néng ngach cong chirc cua Nghi dinh s6 24/2010/ND-
CP ngay 15/3/2010 cia Chinh pht quy dinh vé tuyén dung, sir dung
va quan ly cong chtrc;

- Théng tu s6 228/2016/TT-BTC ngay 11/11/2016 ctia Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan ly va sir dung phi
tuyén dung, du thi ndng ngach, thang hang cong chirc, vién chur;

- Thong tur s6 11/2014/TT -BNV ngay 09/10/2014 cua Bo truéng
B06 No6i vu quy dinh chirc danh, ma sé ngach va tiéu chuén nghiép vu
chuyén mon céc ngach cong chire chuyén nganh hanh chinh.

- Théng tu sb 05/2017/TT-BNV ngay 15/8/2017 ctia B Noi
vu stra d6i, bd sung mot sb c‘héu ctia Thong tu sb 11/2014/TT-BNV
ngdy 09/10/2014 va Thong tu s6 13/2010/TT-BNV ngay 30/12/2010
ctia B4 Noi vu vé tiéu chudn nghiép vu chuyén mén, b nhiém ngach
va xép luong ddi véi cac ngach cong chirc chuyén nganh hanh chinh
va viée tb chirc thi ndng ngach cong chirc.
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MAU PHIEU PANG KY DU TUYEN
(Kém theo Nghi dinh s6 161/2018/ND-CP ngay 29 thang 11 ndm 2018 cta Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc lap - Tw do - Hanh phuc

by

..................... ,ngay .....thang .....ndm ........
PHIEU PANG KY DU TUYEN
R T AT PO S o PP L S
(Dén anh 4x6) Ponvidy tmyén®: ...
I. THONG TIN CA NHAN
HIO VA B coviwawnis s 5 ssmomntins o s sxsmusimen Ngay, thang, ndm sinh:............ Nam o Nito
OB B 5 s anmmamnin o s Bt TON PR wcomsssns o 5 smmavmnns S PR PTTTPPS
S6 CMND hogc Thé can cude cong DB caiios isv 1 shinsinns NERY €Dt scunisis i3 00 Noi cap
S0 diln thoal of SO0 48 BAG TNL, ..nu00um0s siassnmmmprssans s sammrmenn s Email:o...oooooviiinnnn...
L QAN 55550595055 riomvvmansss 113 S SEIBESEELRERE s ) EAN SRR SRS LR SESEILEES §§ PUTETEPTDES L PP HETVTTT Ty iwe o0 ol
HO Khilu thisdm t105. . oovsrorssvesvsmmonmuorons oo ovsnsssvernronvevessamanonss oo sonsnnad i d oo owswaiishsesssssedan
Ch 0 100 09 (0 B0 D0 cinasonnaiinassiiia 14 Soaiinta i sainis s i hiesss s ks ) o
Tinh teang a0 KNOE:. . . i sussnmapmass B sl B ,Canndng:............... kg
ThAnN Pl bie TN TOON JAN. . i oo i avmnianis sy s g4 vy s e ¥ | SR esmisa s L V4 ST
[LEinl 20 VBN WO ... ity o & 555 AREadsEaL LIRS SAL S SRR SE T v sy PEss
[Lrinh a0 Chuys MON: sy vssspmmsves s o s samersmumenpese y 5w Loai hinh daotao:.....................
II. THONG TIN PAO TAO
Ngay, thang, . A |« 1:a. - |Chuyén nganh . £ .
nim cip viin | Tén truong, co 'I;rml! 99 |50 Higk sux dao tao (ghi | Nganh H",lh Xe? el
3 , . z | van bang, | vin bang, S, k thire bing,
bang, chirng | sé dao tao cap . s i s theo bang |dao tao | .. z 5
chi chirng chi | chirng chi didm) *~ |dao tao | chirng chi

II1I. MIEN THI NGOAI NGU, TIN HQC

(Thi sinh thudc dién mién thi ngoai ngft, tin hoc can ghi r5 1y do mién thi & muc nay)

DS A RO, BB T . s oo oo b i AR L1 S SRR 5 65
MIBN thi tin NOC 0% . eveeee ettt
IV. PANG KY DU THI MON NGOAI NGU

(Thi sinh lya chon va ghi rd déng ky thi mét trong nam thur tiéng: Anh, Phap, Nga,
Trung Quoc, Dirc hodc ngoai ngit khéc theo yéu cau cua vi tri du tuyén. Thi sinh dugc mién thi
mon ngoai ngit khong phai dién thong tin & muc nay).

Ding k{ drthi 52081 mgl .. conmmmiommmennns s sssammmmn s vsvenmmse o versmpeEps o s preswaee
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V. POI TUQNG U'U TIEN (néu c6)

...................................................................................................................

..................................................................................................................

Téi xin cam doan nhitng 16i khai trén cua t6i 1a ding sy thét. Sau khi nhén duoc thong
b4o triing tuyén t6i s& hoan thién_ hd so theo quy dinh. Néu sai sy that thi két qua tuyén dung
cla tdi s& bi co quan c6 thim quyen tuyén dung huy bo, t6i s& chiu trach nhi¢m trude phap luat
va cam két khong ding ky tham gia ky tuyén dung ké tiép tai co quan tuyén dung./.

NGUOI VIET PHIEU
(Ky, ghi rd ho tén)

Ghi chu:

(1) Ghi ding vi tri viéc 1am dang ky du tuyén;

(2) Ghi diing tén co quan, t4 chirc, don vj c6 chi tiéu tuyén dung;
(3) Ngudi viét phiéu tich dau X vao 6 twong mg 6 Nam, Nir.
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